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At Woodnewton a learning community the named personnel with designated responsibility for
safeguarding are:
Designated Safeguarding
Lead

Deputy Designated Safeguarding
Lead

Safeguarding Governor

Adam Palmer
Jezamin Lindsay

Gemma Dennison

Laura Shaw

Julie Medhurst
Gemma Wyldes
Kim Kemp (IfTL Safegauding Lead)

The named personnel with Designated Responsibility regarding allegations against staff are:
Designated Senior
Manager

Deputy Designated Senior
Manager

Chair of Governors

Kate West

Laura Shaw

(normally the Head)

Kim Kemp

(in the event of an
allegation against the
Head)
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Key Contacts Information:
Woodnewton a learning
community
-Head

Kim Kemp

kkemp@iftl.co.uk

Woodnewton a learning
community
-Designated Safeguarding
Lead
Woodnewton a learning
community
-Deputy Safeguarding Lead
Other Persons Trained to
Carry out the Safeguarding
Lead Role

Jezamin Lindsay

jezaminlindsay@woodnewtonalc.com

Gemma Dennison

gemmadennison@woodnewtonalc.com

Adam Palmer
Julie Medhurst
Gemma Wyldes
Kim kemp
Laura Shaw

adampalmer@woodnewtonalc.com
juliemedhurst@woodnewtonalc.com
gemmawyldes@woodnewtonalc.com
kkemp@iftl.co.uk
info@woodnewtonalc.com

Jezamin Lindsay

jezaminlindsay@woodnewtonalc.com

Designated Governor for
Safeguarding and Safer
Recruitment:

Laura Shaw

info@woodnewtonalc.com

Designated Looked After
Children Lead

Jez Lindsay ( under the
direction of Gemma
Wyldes)

jezaminlindsay@woodnewtonalc.com

Chair of Governors

Woodnewton a learning
community - Prevent Specific
Point of Contact

Northamptonshire
Multi Agency
Safeguarding
Hub (MASH)
Team

Multi-Agency
Safeguarding Hub
(MASH) and Child
Protection Team:

Telephone: 0300 126 7000 (Mon – Thur 9.00-5.00 Fri 9.004.30pm
Emergency Social Work Team: 01604 626 938 (Out of hours)
Email: MASH@northamptonshire.gcsx.gov.uk

Multi-Agency
Safeguarding Hub
(MASH) and Child
Protection Team
Children, Families and
Education

Website:
https://www3.northamptonshire.gov.uk/councilservices/childrenfamilies-education/help-and-protection-for-children/protectingchildren-information-for-professionals/Pages/contact-early-helpsupport-MASH.aspx
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Criminal Justice
Centre
700 Pavilion Drive
Brackmills
Northampton
NN4 7YL
Adults at Risk

Safeguarding Adults

If you are worried
about a vulnerable
adult:

•
•
•

Designated
Officer (DO)
(formerly LADO)

For residents in the North of Northamptonshire - North
Northamptonshire Council Customer Service Centre on
0300 126 3000.
For residents in the West of Northamptonshire - West
Northamptonshire Council Customer Service Centre on
0300 126 7000.
Complete an online Adult Safeguarding Alert via the
Northants Council website

Designated Officer Administrator - 01604 364031
For allegations about
people who work with Designated Officer Andy Smith - 01604 367862
Designated Officer Christine Lamb – 01604 362633
children:

ladoreferral@nctrust.co.uk
Telephone 01604 362993
Northamptonshire Website:
Safeguarding
Board (NSCB)

Partnership Business Office.



Telephone: 07872 148334
Email: nscp@northamptonshire.gov.uk
Northampton Safeguarding Children Partnership
c/o Northamptonshire County Council
One Angel Square
4 Angel Street
Northampton
NN1 1ED

Police

Northamptonshire
Police

101

999
Emergency
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Northamptonshire http://www.northamptonshirescb.org.uk/about-northamptonshire-safeguarding-childrenChildren’s
board/policies/missing-children-protocol/
Safeguarding
Board MultiAgency Protocol
On Children Who
Go Missing From
Home or Care
Children First
https://www3.northamptonshire.gov.uk/councilservices/children-families-education/schoolsNorthamptonshire and-education/information-for-school-staff/pupil-support-and-inclusion/attendance-andProcedure for
behaviour/Pages/children.aspx
First Day
Response
Whistleblowing

Kim Kemp: kkemp@iftl.co.uk
Chair of Governors, Laura Shaw: info@woodnewtonalc

NSPCC - Whistleblowing Advice Line on 0800 028 0285 or help@nspcc.org

Public Concern at Work on 0207 404 6609 or helpline@pcaw.co.uk

GENERAL DATA
PROTECTION
REGULATION
(GDPR)

If there are any concerns with regards to data breaches (for example where data is lost,
accidently deleted or stolen), the Data Protection Officer – Anne Russell within Woodnewton – a
learning community - must be informed immediately. arussell@woodnewtonalc.com
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flowchart (DfE 2015)
 APPENDIX 5 - Indicators of abuse
 APPENDIX 6 – Dealing with Disclosures
 APPENDIX 7 - Referral Guidance
 APPENDIX 8 – Children Missing In Education Procedures
 APPENDIX 9 – Additional information for Safer Recruitment Procedures
 APPENDIX 10 - Safeguarding Induction Sheet
 APPENDIX 11 – Indicators of Vulnerability (Extremism)

 APPENDIX 12 - Role of the DSL
 APPENDIX 13 – DSL job description

1.

AIM OF POLICY



To inform staff, parents/carers, volunteers and governors about the academy's responsibilities
for safeguarding children.



To enable everyone to have a clear understanding of how these responsibilities should be
carried out.



To ensure that appropriate action is taken in a timely manner to safeguard and promote
children’s welfare.

At Woodnewton we are committed to safeguarding children and young people and we expect
everyone who works in our school to share this commitment.
Adults in our school take all welfare concerns seriously and encourage children and young
people to talk to us about anything that worries them.
Woodnewton assesses the risks and issues in the wider community when consider the wellbeing and safety of its pupils.
We will always act in the best interest of the child.
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2. DEFINITIONS

Definition of safeguarding in Keeping Children Safe in Education (KCSIE) 2021:
Safeguarding and promoting the welfare of children is defined for the purposes of this guidance as:
• protecting children from maltreatment;
• preventing impairment of children’s mental and physical health or development;
• ensuring that children grow up in circumstances consistent with the provision of safe and
effective care; and
• taking action to enable all children to have the best outcomes.
Safeguarding is protecting children from maltreatment; preventing the impairment of health or
development; ensuring that children are growing up in circumstances consistent with the provision
of safe and effective care and taking action to enable all children to have the best outcomes.
(Working Together to Safeguard Children 2018).
Child protection is a part of safeguarding and promoting welfare. This refers to activity that is
undertaken to protect specific children who are suffering or likely to suffer significant harm (Working
Together to Safeguard Children 2018).
Staff: The term staff covers all individuals working for or on behalf of the school, full time or part
time, temporary or permanent, in either a paid or voluntary capacity.
Designated Safeguarding Lead (DSL): Refers to the designated safeguarding lead at the school.
Adult: Refers to everyone over the age of 18.
Child: Child refers to all young people under the age of 18. It applies to pupils in the school and
extends to visiting children and students from other establishments.
Parent: The term parent refers to birth parents and other adults who are in a parenting role, for
example step-parents, foster carers and adoptive parents.
Abuse: The term abuse covers neglect, physical, emotional or sexual abuse or any combination of
these. Parents, carers and other people can harm children either by direct acts and / or failure to
provide proper care. Additional information can be found in Working together to safeguard children
and Keeping Children Safe in Education, 2021.
Child Sexual Exploitation: Child sexual exploitation is a form of child sexual abuse. It occurs where
an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a
child or young person under the age of 18 into sexual activity (a) in exchange for something the victim
needs or wants, and/or (b) for the financial advantage or increased status of the perpetrator or
facilitator. The victim may have been sexually exploited even if the sexual activity appears
consensual. Child sexual exploitation does not always involve physical contact; it can also occur
through the use of technology. (Statutory definition)
Different types of bullying:
Physical – hitting, kicking, spitting, tripping someone up, stealing/damaging someone’s
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belongings, etc.
Verbal – name-calling, insulting a person’s family, threats of physical violence, spreading
rumours, constantly putting a person down.
Emotional/psychological – excluding someone from a group, humiliation.

Racist – insulting language/gestures based on a person’s actual or perceived ethnic origin
or faith, name-calling, graffiti, racially motivated violence.

Sexual – sexually insulting language/gestures, name-calling, graffiti, unwanted physical contact.
Sexual harassment is any kind of unwanted behaviour of a sexual nature that makes anyone
feel humiliated or intimidated, or that creates a hostile environment. This includes insulting
sexual names, talks about someone in a sexual way that makes them feel uncomfortable, spreads
sexual rumours. This can happen in person, over the phone, or online.
Prejudicial or discriminatory bullying – any type of direct physical or verbal bullying, indirect
bullying or cyberbullying based on protected characteristics such as age, disability, gender
reassignment, pregnancy and maternity, race, religion or belief, sex and/ or sexual orientation
Homophobic bullying – insulting language/gestures based on a person’s actual or perceived
sexuality, name-calling, graffiti, homophobic violence.

Cyber – bullying by text message, bullying on the internet (in chat rooms, on bulletin
boards and through instant messaging services), hate websites.

All of the types of behaviour listed above are unacceptable and will not be tolerated in any of the
IFtL schools. (Please note the list above is not exhaustive and other examples and types should
be considered).

3. LEGISLATION AND STATUTORY GUIDANCE

This policy is based on the Department for Education’s statutory guidance, Keeping Children Safe
in Education 2021 and Working Together to Safeguard Children 2018, and the Governance
Handbook.
This policy is also based on the following legislation and statutory guidance: 

The Children Act 1989 and The Children Act 2004 amendment-Section 11 of the Children
Act 2004 places duties on a range of organisations and individuals to ensure their functions,
and any services that they contract out to others, are discharged having regard to the need
to safeguard and promote the welfare of children.



Section 5B (11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the
Serious Crime Act 2015, which places a statutory duty on teachers to report to the police
where they discover that female genital mutilation (FGM) appears to have been carried out
on a girl under 18



Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding
and supporting girls affected by FGM
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The Rehabilitation of Offenders Act 1974, which outlines when people with criminal
convictions can work with children



Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what
‘regulated activity’ is in relation to children



Statutory guidance on the Prevent duty, which explains academies’ duties under the CounterTerrorism and Security Act 2015 with respect to protecting people from the risk of
radicalisation and extremism



Section 175 of the Education Act 2002, which places a duty on academies and local
authorities to safeguard and promote the welfare of pupils



The Academy Staffing (England) Regulations 2009, which set out what must be recorded
on the single central record and the requirement for at least one person on an academy
interview/appointment panel to be trained in safer recruitment techniques
Sexual Offences Act (2003)




Part 3 of the schedule to the Education (Independent Academy Standards) Regulations 2014,
which places a duty on academies and independent academies to safeguard and promote
the welfare of pupils at the academy (Academies, including free academies, and independent
academies)



Part 1 of the schedule to the Non-Maintained Special Academies (England) Regulations 2015,
which places a duty on non-maintained special academies to safeguard and promote the
welfare of pupils at the academy (Non-maintained special academies)



The Childcare (Disqualification) Regulations 2009 (and 2018 amendment) and Childcare Act
2006, which set out who is disqualified from working with children (All academies with pupils
aged under 8)



This policy also meets requirements relating to safeguarding and welfare in the statutory
framework for the Early Years Foundation Stage. (All early years’ providers)



Equality Act 2021 – we will not tolerate any discrimination against someone because of any
of the protected characteristics (age, disability, gender reassignment, marriage and civil
partnership, pregnancy and maternity, race, religion or belief, sex and/ or sexual orientation.

All staff should as a minimum read the separate Keeping Children Safe in Education:
Information for All School and College Staff (September 2021) (which reproduces and
summaries Part One of the main guidance) and Guidance for Keeping Children Safe in
Education- updated information. The information all staff must read includes Annex A . All
IFtL staff will use the full version of Part 1, as all staff are likely to come into contact
with children on a regular basis, even office, cleaners or site supervisors are a part of
our wider team and in an excellent position to pick up on any concerns, because
parents and children are off guard with these staff.

10

KCSIE September 2021 makes reference to relationships, health and sex education (120)
Under the context of 'Opportunities to teach safeguarding' there is text promoting the
opportunity of teaching safeguarding within the RSHE curriculum. All IFtL schools
must consider all of this as part of providing a broad and balanced curriculum. This may
include covering relevant issues for schools through Relationships Education and Health
Education. The statutory guidance can will be followed by all IFtL schools (Statutory guidance:
relationships education relationships and sex education (RSE) and health education).
The Department has produced a one-stop page for teachers on GOV.UK, ‘Teaching about
relationships sex and health’ (www.gov.uk/guidance/teaching-about-relationships-sexand-health).
This includes teacher training modules on the RSHE topics and non-statutory implementation
guidance.
This policy forms part of a suite of documents and policies which relate to the safeguarding
responsibilities of the academy.
Woodnewton a learning community complies with this guidance and the procedures set out
by Northamptonshire Safeguarding Children Board.
In particular, this policy should be read in conjunction with the academy’s: •
Safer Recruitment Policy,
•
Behaviour Policy which incorporate our Physical Intervention Policy and Anti-Bullying
Policy,
•
Code of Conduct/Staff Handbook,
•
Online Safety Policy and ICT Acceptable Usage Policy.

4. EQUALITY STATEMENT
Equality Act 2021 – we will not tolerate any discrimination against someone because of any of the
protected characteristics (age, disability, gender reassignment, marriage and civil partnership,
pregnancy and maternity, race, religion or belief, sex and/ or sexual orientation.

Some children have an increased risk of abuse, and additional barriers can exist for some children
with respect to recognising or disclosing it. We are committed to anti-discriminatory practice and
recognise children’s diverse circumstances. We ensure that all children have the same protection,
regardless of any barriers they may face.
We give special consideration to children who:
•
•
•
•
•

Have special educational needs or disabilities
Are young carers
May experience discrimination due to their race, ethnicity, religion, gender identification or
sexuality
Have English as an additional language
Are known to be living in difficult situations – for example, temporary accommodation or where
there are issues such as substance abuse or domestic violence
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•
•

Are at risk of FGM, sexual exploitation, forced marriage, or radicalisation
Are asylum seekers

5. ROLES AND RESPONSIBILITIES
The Designated Safeguarding Lead is responsible for safeguarding and child protection in each
school. The key role of the Designated Safeguarding Lead is to:


manage referrals from school staff or any others from outside the school;



work with external agencies and professionals on matter of safety and safeguarding;



undertake training;



raise awareness of safeguarding and child protection amongst the staff and parents; and



ensure that child protection information is transferred to the pupil’s new school



be aware of pupils who have a social worker



help promote educational outcomes by sharing the information about the welfare,
safeguarding and child protection issues with teachers and school and college leadership
staff.

All schools must have at least two DSLs and they must both be named and clearly state how they
can be contacted within the school policy.
The local Governing Bodies within each school must ensure that they comply with their duties under
legislation. They must also have regard to this guidance to ensure that the policies, procedures and
training in their schools are effective and comply with the law at all times. Each school is required to
have a named Safeguarding and Child Protection Governor and a named Safer Recruitment
Governor. This person must be clearly named within the school policy and how they can be contacted
shared.
Moreover, the school policy should state clearly how and who to share a concern about the
head teacher.
Additional information to support Governing Boards in carrying out their duties can be found in
Keeping Children Safe in Education, 2021 - Annex C.
In summary responsibilities placed on Governing Bodies, the Head Teachers, Designated
Safeguarding Leads and staff are detailed in Appendix three. The role specifically for the DSL is
included within Appendix Twelve and an example job description to be adapted within each school
in Appendix Thirteen.

Safeguarding and child protection is everyone’s responsibility.
This policy applies to all staff, volunteers and governors in the academy and is consistent with the
procedures of Northamptonshire Safeguarding Children Board.
The nominated IFTL DSL for child protection, prevent, CSE and CLA:
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Kimberley Kemp (kkemp@iftl.co.uk ) 07841421827
The nominated IFTL Personnel for safer recruitment:
Amelia Perrin (aperrin@iftl.co.uk) 07718481334
The nominated IFTL Trustee for child protection and safer recruitment:
Dawn Rogers (drogers@iftl.co.uk) 07568 072414
If there are any concerns about any of these people names above and/ or the CEO, these
concerns are to be shared with the chair of Trustees, Marilyn Hubbard – mhubbard@iftl.co.uk

Our policy and procedures also apply to extended school and off-site activities.

5.1 All Staff
All staff should as a minimum read the separate Keeping Children Safe in Education: Information
for All School and College Staff (September 2021) (which reproduces and summaries Part One
of the main guidance) and Guidance for Keeping Children Safe in Education- updated
information. The information all staff must read includes Annex A . All IFtL staff will use the full
version of Part 1, as all staff are likely to come into contact with children on a regular basis,
even office, cleaners or site supervisors are a part of our wider team and in an excellent
position to pick up on any concerns, because parents and children are off guard with these
staff.

All staff will be aware of:
•
Our systems which support safeguarding, including the staff code of conduct, the role of the
designated safeguarding lead (DSL), the behaviour policy, and the safeguarding response to children
who go missing from education
•
The early help process and their role in it, including identifying emerging problems, liaising
with the DSL, and sharing information with other professionals to support early identification and
assessment
•
The process for making referrals to local authority children’s social care and for statutory
assessments that may follow a referral, including the role they might be expected to play
•
What to do if they identify a safeguarding issue or a child tells them they are being abused or
neglected, including specific issues such as FGM, and how to maintain an appropriate level of
confidentiality while liaising with relevant professionals
•
The signs of different types of abuse and neglect, as well as specific safeguarding issues,
such as child sexual exploitation (CSE), FGM and radicalisation. Appendix 4 and Appendix 7 of
this policy outline in more detail how staff are supported to do this.
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•
Please refer to the NSCB website for specific guidance on identification of neglect NSCB
Neglect Toolkit including roles and responsibilities for interventions.
Please use the full suite of documents and guidance contained within the NSCB webpages including the Neglect Screening Tool – Neglect Screening Tool

Specific Safeguarding summary
All staff in the academy received specific safeguarding summary and training so that they remain up
to date refreshed no matter which role they hold in the academy.
This includes:






















Understand the assessment process for providing early help and intervention, for example
through locally agreed assessment processes
Awareness training around Domestic Abuse
Mental Health Awareness
Online safety
Child Sexual Exploitation
Child Criminal Exploitation
Prevent (with Northants Police)
Peer on Peer Abuse
Signs and Indicators of Abuse
FGM/Breast Ironing
Force Marriage
Have a working knowledge of how LAs conduct child protection case conferences and child
protection review conferences, and attend and contribute to these effectively when required
Ensure each member of staff has access to and understands the school’s child protection
policy and procedures, especially new and part-time staff
Be alert to the specific needs of children in need, those with special educational needs (SEN)
and young carers
Understand relevant data protection legislation and regulations, especially the Data
Protection Act 2018 and the GDPR
Understand the importance of information sharing, both within your school, and with the 3
safeguarding partners and other agencies
Be able to keep detailed, accurate, secure written records of concerns and referrals
Understand and support the school with regards to the requirements of the Prevent duty, and
be able to provide advice and support to staff on protecting children from the risk of
radicalisation
Recognise the additional risks that children with SEN and disabilities (SEND) face online,
and be confident you have the capability to support SEND children to stay safe online
Obtain access to resources and attend any relevant or refresher training courses
Encourage a culture of listening to children and taking account of their wishes and feelings,
among all staff, in any measures the school may put in place to protect them

5.2 The Designated Safeguarding Lead (DSL)
Our DSL is Jezamin Lindsay
The DSL takes lead responsibility for child protection and wider safeguarding.
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During term time, the DSL will be available during academy hours for staff to discuss any
safeguarding concerns.
jezaminlindsay@woodnewtonalc.com / 07951202538
When the DSL is absent, the Deputy DSL’s Gemma Dennison/Julie Medhurst/Gemma Wyldes,Adam
Palmer and Kim Kemp– will act as cover.
gemmadennison@woodnewtonalc.com / 07909257781
juliemedhurst@woodnewtonalc.com
Gemmawyldes@woodnewtonalc.com
AdamPalmer@woodnewtonalc.com
Kim Kemp -Head and Jezamin Lindsay –DSL will act for example, during out-of-hours/out-of-term
activities.

As an academy we believe it is important to have deputy designated safeguarding leads who are
trained to the same standard as the designated safeguarding lead.
The DSL will be given the time, funding, training, resources and support to:
•
Provide advice and support to other staff on child welfare and child protection matters
•
Take part in strategy discussions and inter-agency meetings and/or support other staff to do
so
•
Contribute to the assessment of children
•
Refer suspected cases, as appropriate, to the relevant body (local authority children’s social
care, Channel programme, Disclosure and Barring Service, and/or police), and support staff
who make such referrals directly
The DSL will also keep the Head informed of any issues, and liaise with Local Authority case
managers and Designated Officers for child protection concerns as appropriate.
Whilst the activities of the designated safeguarding lead can be delegated to appropriately trained
deputies, the ultimate lead responsibility for child protection, as set out above, remains with the
designated safeguarding lead; this lead responsibility should not be delegated. (Annex B;
Paragraph 2 Keeping Children Safe in Education 2021.)
The full responsibilities of the DSL are set out in their job description.
The Designated Safeguarding Lead should undergo formal training every two years. The DSL should
also undertake Prevent awareness training. In addition to this training, their knowledge and skills
should be refreshed, (for example via e-bulletins, meeting other DSLs, or taking time to read and
digest safeguarding developments), at least annually.
5.3 The Governing Board
Our Governing Board ensures that the academy designates an appropriate senior member of staff to
take lead responsibility for child protection. This person should have the status and authority within
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the academy to carry out the duties of the post including committing resources and, where
appropriate, supporting and directing other staff.
The governing board will approve this policy at each review, and hold the Head to account for its
implementation.
The governing board will appoint a Governor Safeguarding Lead
Laura Shaw
to monitor the effectiveness of this policy in conjunction with the full governing board. This is always
a different person from the DSL.
The chair of governors will act as the ‘case manager’ in the event that an allegation of abuse is made
against the Head, where appropriate (see appendix 3).

5.4 The Head
The Head is responsible for the implementation of this policy, including:
•
•
•
•
•

•
•

Ensuring that staff (including temporary staff) and volunteers are informed of this policy as
part of their induction
Communicating this policy to parents when their child joins the academy and via the academy
website
Ensuring that the DSL has appropriate time, funding, training and resources, and that there is
always adequate cover if the DSL is absent
Ensuring that all staff undertake appropriate safeguarding and child protection training and
update this regularly
Acting as the ‘case manager’ in the event of an allegation of abuse made against another
member of staff or volunteer, where appropriate (see appendix 3)
Ensuring the relevant staffing ratios are met, where applicable
Making sure each child in the Early Years Foundation Stage is assigned a key person

6. WHEN TO BE CONCERNED

KCSIE 2021: Safeguarding and promoting the welfare of children is defined as:
•
protecting children from maltreatment;
•
preventing impairment of children’s mental and physical health or development;
•
ensuring that children grow up in circumstances consistent with the provision of safe and
effective care; and
•
taking action to enable all children to have the best outcomes.
At Woodnewton we are committed to safeguarding children and young people and we expect
everyone who works in our school to share this commitment.
Adults in our school take all welfare concerns seriously and encourage children and young people to
talk to us about anything that worries them.
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We will always act in the best interest of the child.

For staff who have concerns about the safety of a child:
Contact the Safeguarding Lead, or in their absence, the Deputy Safeguarding Lead (their names and
contact details are listed at the front this document. They can also be identified in posters around
school).
Northamptonshire Multi Agency Safeguarding Hub (MASH) Team
Safeguarding Hub (MASH) and Child Protection Team:

Multi-Agency

Multi-Agency Safeguarding Hub (MASH) and Child Protection Team
Children, Families and Education
Criminal Justice Centre
700 Pavilion Drive
Brackmills
Northampton
NN4 7YL
Telephone: 0300 126 7000 (Mon – Thur 9.00-5.00 Fri 9.00-4.30pm
Emergency Social Work Team: 01604 626 938 (Out of hours)
Email: MASH@northamptonshire.gcsx.gov.uk
Website:
https://www3.northamptonshire.gov.uk/councilservices/children-families-education/helpand-protection-for-children/protecting-children-information-forprofessionals/Pages/contact-early-help-support-MASH.aspx
Northamptonshire
Multi Agency
Safeguarding
Hub (MASH)
Team

Multi-Agency
Safeguarding Hub
(MASH) and Child
Protection Team:

Telephone: 0300 126 7000 (Mon – Thur 9.00-5.00 Fri 9.004.30pm
Emergency Social Work Team: 01604 626 938 (Out of hours)
Email: MASH@northamptonshire.gcsx.gov.uk

Multi-Agency
Safeguarding Hub
(MASH) and Child
Protection Team
Children, Families and
Education

Website:
https://www3.northamptonshire.gov.uk/councilservices/childrenfamilies-education/help-and-protection-for-children/protectingchildren-information-for-professionals/Pages/contact-early-helpsupport-MASH.aspx

Criminal Justice
Centre
700 Pavilion Drive
Brackmills
Northampton
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NN4 7YL

For allegations about people who work with children:
The ‘harm’ test for allegations against staff:
The guidance in KCSIE (Part Four) should be followed where it is alleged that anyone working in the
school or college that provides education for children under 18 years of age, including supply teachers
and volunteers has:
 behaved in a way that has harmed a child, or may have harmed a child;
 possibly committed a criminal offence against or related to a child;
 behaved towards a child or children in a way that indicates he or she may pose a risk of
harm to children; or
 behaved or may have behaved in a way that indicates they may not be suitable to work with
children.
This is in regard to a person’s conduct outside school, and need not include a child, for example,
domestic abuse of a partner.
Concerns about a member of staff will be referred to the LADO if they meet the threshold. IFtL operate
a better to be safe than sorry approach and will therefore phone to ask for LADO advice for concerns
about a member of staff.
Contact the Designated Officer (formally LADO):
Designated Officer Administrator - 01604 364031
Designated Officer Andy Smith - 01604 367862
Designated Officer Christine Lamb - 01604 362633
email:
For general queries regarding safeguarding, please feel free to contact the NSCB at:
Telephone: 01604 364036
Email: nscb@northamptonshire.gcsx.gov.uk

More information and guidance about safeguarding children and inter-agency training opportunities
can be found on: Northamptonshire Safeguarding Children Board website:
http://www.northamptonshirescb.org.uk/

6.1 Children Who May Require Early Help
All staff should be aware of the early help process, and understand their role in identifying emerging
problems, sharing information with other professionals to support early identification and assessment
of a child’s needs. It is important for children to receive the right help at the right time to address risks
and prevent issues escalating. This also includes staff monitoring the situation and feeding back to
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the Designated Safeguarding Lead any ongoing/escalating concerns so that consideration can be
given to a referral to Children’s Services if the child’s situation does not appear to be improving.
Early Help Links:
 Follow this link: Early Help to access Northamptonshire's information and support for
professionals regarding Early Help.


The Early Help Strategy Link: Early Help Strategy



Early Help Co-ordinator Link: Early Help Co-ordinators

Staff and volunteers working within the academy should be alert to the potential need for early help
for children also who are more vulnerable. For example:


Children with a disability and/or specific additional needs.



Children with special educational needs.



Children who are acting as a young carer.



Children who are showing signs of engaging in anti-social or criminal behaviour.



Children whose family circumstances present challenges, such as substance abuse, adult
mental health or learning disability, domestic violence.



Children who are showing early signs of abuse and/or neglect.

At Woodnewton pupils are taught about safeguarding, including online, through various
teaching and learning opportunities, as part of providing a broad and balanced curriculum.
Children are taught to recognise when they are at risk and how to get help when they need it.
This is achieved through to name a small selection.
 Protective Behaviour sessions (1:1/ small group and workshops)
 In class sessions around ‘What is a risk’/ Ourselves
 Online safety
 Outside Agencies delivering workshops (small/ full group)

6.2 Children with Special Educational Needs and Disabilities:
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Additional barriers can exist when recognising abuse and neglect in this group of children.
This can include:
 Assumptions that indicators of possible abuse such as behaviour; including for example:
ADHD or other specific behavioural problems/diagnosis, mood and injury relate to the
child’s impairment without further exploration;
 Assumptions that children with SEN and disabilities can be disproportionally impacted by
things like bullying - without outwardly showing any signs;
 Communication barriers and difficulties;
 Reluctance to challenge carers, (professionals may over empathise with carers because
of the perceived stress of caring for a disabled child);
 Disabled children often rely on a wide network of carers to meet their basic needs and
therefore the potential risk of exposure to abusive behaviour can be increased;
 A disabled child’s understanding of abuse;
 Lack of choice/participation;
 Isolation.
Directory of Services for Children with Disabilities: Specialist-support-for SEND
Northamptonshire’s Local Offer: SEND Local Offer

6.3 Managing referrals and cases
•
Refer all cases of suspected abuse or neglect to the Multi Agency Safeguarding Hub (MASH),
Police (cases where a crime may have been committed) and to the Channel programme where there
is a radicalisation concern. Safeguarding Referrals must be made in one of the following ways:
By telephone contact to the Multi-Agency Safeguarding Hub (MASH): 0300 126 7000(Option
1)
By e-mail to: MASH@northamptonshire.gcsx.gov.uk
By using the online referral form found at:
http://www.northamptonshirescb.org.uk/more/borough-and-district-councils/how-to-makean-online-referral/
In an emergency outside office hours, contact children's social care out of hours’ team on
01604 626938 or the Police
If a child is in immediate danger at any time, left alone or missing, you should contact the
police directly and/or an ambulance using 999

Signs and Symptoms of Abuse and Neglect
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(Keeping Children Safe in Education (September 2021) Paragraphs 6 - 11)
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm,
or by failing to act to prevent harm. They may be abused by an adult or adults or another child or
children.
Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or
scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may
also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in
a child.
Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and
adverse effects on the child’s emotional development. It may involve conveying to a child that they
are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another
person. It may include not giving the child opportunities to express their views, deliberately silencing
them or ‘making fun’ of what they say or how they communicate. It may feature age or
developmentally inappropriate expectations being imposed on children. These may include
interactions that are beyond a child’s developmental capability as well as overprotection and limitation
of exploration and learning, or preventing the child participating in normal social interaction. It may
involve seeing or hearing the ill-treatment of another. It may involve serious bullying (including
cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or
corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a
child, although it may occur alone.
Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities,
not necessarily involving a high level of violence, whether or not the child is aware of what is
happening. The activities may involve physical contact, including assault by penetration (for example
rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside
of clothing. They may also include non-contact activities, such as involving children in looking at, or
in the production of, sexual images, watching sexual activities, encouraging children to behave in
sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet).
Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse,
as can other children.
Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to
result in the serious impairment of the child’s health or development. Neglect may occur during
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a
parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from home
or abandonment); protect a child from physical and emotional harm or danger; ensure adequate
supervision (including the use of inadequate care-givers); or ensure access to appropriate medical
care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional
needs.
All staff should be aware that child sexual and child criminal exploitation are forms of child abuse.

6.4 Peer on Peer Abuse
Education settings are an important part of the inter-agency framework not only in terms of evaluating
and referring concerns to Children’s Services and the Police, but also in the assessment and
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management of risk that the child or young person may pose to themselves and others in the
education setting.
We recognise that children are capable of abusing their peers. Abuse is abuse and should never be
tolerated or passed off as “banter” or “part of growing up”. Most cases of pupils hurting other pupils
will be dealt with under the academy’s behaviour policy but this child protection and safeguarding
policy will apply to any allegation that raises safeguarding concerns. This might include where the
alleged behaviour:
 Is serious and potentially a criminal offence
 Could put pupils in the academy at risk
 Is violent
 Involves pupils being forced to use drugs or alcohol
 Involves sexual exploitation or sexual abuse, such as indecent exposure, sexual assault, or
sexually inappropriate pictures or videos (including sexting)
If one child or young person causes harm to another, this should not necessarily be dealt with as
abuse. When considering whether behaviour is abusive, it is important to consider:




Whether there is a large difference in power (for example age, size, ability, development)
between the young people concerned; or
Whether the perpetrator has repeatedly tried to harm one or more other children; or
Whether there are concerns about the intention of the alleged perpetrator.

Peer on peer abuse can manifest itself in many ways and different gender issues can be prevalent.
Severe harm may be caused to children by abusive and bullying behaviour of other children, which
may be physical, sexual or emotional and can include gender based violence/sexual assaults,
sexting, domestic abuse, peer-on-peer exploitation, serious youth violence, sexual bullying or harmful
sexual behaviour.
Guidance on responding to and managing sexting incidents can be found at: Sexual violence and
sexual harassment between children in academy’s and colleges.pdf Sexting In Academies
FINAL Jan17.pdf At IFtL, our schools will support the victims of peer on peer abuse and outline
how within their school safeguarding and child protection policy.
Governing bodies and proprietors will ensure that their child protection policy includes:
• procedures to minimise the risk of peer-on-peer abuse;
• the systems in place (and they should be well promoted, easily understood and easily accessible)
for children to confidently report abuse, knowing their concerns will be treated seriously;
• how allegations of peer-on-peer abuse will be recorded, investigated and dealt with;
• clear processes as to how victims, perpetrators and any other children affected by peer-on-peer
abuse will be supported;
• a recognition that even if there are no reported cases of peer-on-peer abuse, such abuse may
still be taking place and is simply not being reported;
• a statement which makes clear there should be a zero-tolerance approach to abuse, and it should
never be passed off, for example, as “banter”, as this can lead to a culture of unacceptable
behaviours and an unsafe environment for children;
• recognition that it is more likely that girls will be victims and boys’ perpetrators, but that all peeron-peer abuse is unacceptable and will be taken seriously; and
• the different forms peer on peer abuse can take, such as:
• bullying (including cyberbullying, prejudice-based and discriminatory bullying);
• abuse in intimate personal relationships between peers;
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• physical abuse which can include hitting, kicking, shaking, biting, hair pulling, or otherwise
causing physical harm;
• sexual violence and sexual harassment.
KCSIE 2021 Part 5 and the separate guidance 'Sexual violence and sexual harassment between
children in schools and colleges' sets out how schools and colleges should respond to reports of
sexual violence and sexual harassment. Types of peer-on-peer abuse:
Sharing nudes and semi-nudes (previously known as ‘sexting’)
In cases where nudes or semi-nudes have been shared, we follow guidance given to schools and
colleges by the UK Council for Internet Safety (UKCIS): Sharing nudes and semi-nudes (December
2021)
Sexual violence
All staff need to be aware of sexual violence and the fact children can, and sometimes do, abuse
their peers in this way. When referring to sexual violence we are referring to sexual offences under
the Sexual Offences Act 200319 as described below:
-

Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina,
anus or mouth of another person (B) with his penis, B does not consent to the penetration
and A does not reasonably believe that B consents.

-

Assault by Penetration: A person (A) commits an offence if: s/he intentionally penetrates the
vagina or anus of another person (B) with a part of her/his body or anything else, the
penetration is sexual, B does not consent to the penetration and A does not reasonably
believe that B consents.

-

Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally
touches another person (B), the touching is sexual, B does not consent to the touching and
A does not reasonably believe that B consents.

Consent? Consent is about having the freedom and capacity to choose.
Serious violent crime (29-30)
KCSIE September 2021 says that all staff need to know the indicators that may signal that children
are at risk from, or are involved with, serious violent crime. Including:
•
Unexplained gifts/new possessions - these can indicate children have been approached
by/involved with individuals associated with criminal networks/gangs
•

Increased absence from school

•

Change in friendship/relationships with others/groups

•

Significant decline in performance

•

Signs of self-harm/significant change in wellbeing

•

Signs of assault/unexplained injuries

Staff should also be aware of the associated risks and understand the measures in place to manage
them.
Sexual harassment
-

‘unwanted conduct of a sexual nature’ that can occur online and offline. When we reference
sexual harassment, we do so in the context of child on child sexual harassment.

-

Sexual harassment is likely to: violate a child’s dignity, and/or make them feel intimidated,
degraded or humiliated and/or create a hostile, offensive or sexualised environment.

-

Sexual harassment can include:
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-

• sexual comments, such as: telling sexual stories, making lewd comments, making sexual
remarks about clothes and appearance and calling someone sexualised names;

-

• sexual “jokes” or taunting;

-

• physical behaviour, such as: deliberately brushing against someone, interfering with
someone’s clothes (schools and colleges should be considering when any of this crosses a
line into sexual violence - it is important to talk to and consider the experience of the victim)
and displaying pictures, photos or drawings of a sexual nature; and

-

• online sexual harassment. This may be standalone, or part of a wider pattern of sexual
harassment and/or sexual violence.

-

It may include:

-

• non-consensual sharing of sexual images and videos; • sexualised online bullying; •
unwanted sexual comments and messages, including, on social media; and • sexual
exploitation; coercion and threats

Upskirting is a form of peer-on-peer abuse (KCSIE September 2021)
It's a criminal offence and is now listed in paragraph 27; Voyeurism (Offences) Act 2019 criminalise
the act of 'up skirting'. Upskirting is typically when a photograph is taken under a person's clothing
without them knowing, for sexual gratification or to cause the victim humiliation, distress or alarm.
The Criminal Prosecution Service (CPS) defines 'up skirting' as a colloquial term referring to the
action of placing equipment such as a camera or mobile phone beneath a person’s clothing to take
a voyeuristic photograph without their permission. It is not only confined to victims wearing skirts
or dresses and equally applies when men or women are wearing kilts, cassocks shorts or trousers.
It is often performed in crowded public places, for example on public transport or at music festivals,
which can make it difficult to notice offenders."
In order to minimise the risk of peer on peer abuse the academy:
 Provides a developmentally appropriate PSHE curriculum which develops students
understanding of acceptable behaviour and keeping themselves safe.
 Have systems in place for any student to raise concerns with staff, knowing that they will be
listened to, believed and valued.
 Develop robust risk assessments where appropriate.
 Have relevant policies in place (e.g. behaviour policy).

7. DEALING WITH A DISCLOSURE

If a child discloses that he or she has been abused in some way, the member of staff/volunteer
should:







Listen to what is being said without displaying shock or disbelief
Accept what is being said
Allow the child to talk freely
Reassure the child, but not make promises which it might not be possible to keep
Never promise a child that they will not tell anyone - as this may ultimately not be in the best
interests of the child.
Reassure him or her that what has happened is not his or her fault
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Stress that it was the right thing to tell
Listen, only asking questions when necessary to clarify
Not criticise the alleged perpetrator
Explain what has to be done next and who has to be told
Make a written record on our LOC form (see Record Keeping)
Pass the information to the Designated Senior Person without delay. Alternatively, if
appropriate, make a referral to children’s social care and/or the police directly (see 7.1), and
tell the DSL as soon as possible that you have done so.

8. Concerns about a staff member or volunteer
If you have concerns about a member of staff or volunteer, speak to the Head.
If you have concerns about the Head, speak to the chair of governors.
You can also discuss any concerns about any staff member or volunteer with the DSL.
The Head/chair of governors/DSL will then follow the procedures set out in appendix 3, if
appropriate.
The DSL (or chair of governors, in the case of a concern about the Head) will also inform the
designated officer for the local authority.
Where appropriate, the academy will inform Ofsted of the allegation and actions taken, within the
necessary timescale.
For referrals regarding adults in education and other information on the role of the Designated Officer
(formerly LADO) follow the link below:
LOW LEVEL CONCERNS ABOUT STAFF BEHAVIOUR
Allegations or concerns about an adult working in the school whether as a teacher, supply
teacher, other staff, volunteers or contractors
At IFtL, we recognise the possibility that adults working in the school may harm children, including
governors, volunteers, supply teachers and agency staff. Any concerns about the conduct of other
adults in the school should be taken to the headteacher without delay; any concerns about the
headteacher should go to the Chair of Governors who can be contacted by [state method of contact].
Any concerns about the conduct of a member of staff, supply teachers, volunteers or contractors
should be reported to the headteacher/principal.
Concerns may come from various sources, for example, a suspicion; complaint; or disclosure made
by a child, parent or other adult within or outside of the organisation; or as a result of vetting checks
undertaken.
The headteacher/principal has to decide whether the concern is an allegation or low-level concern.
The term ‘low-level’ concern does not mean that it is insignificant, it means that the behaviour towards
a child does not meet the threshold for referral to the Local Authority Designated Officer (LADO) (see
below).
Allegations
It is an allegation if the person* has:
 behaved in a way that has harmed a child, or may have harmed a child and/or;
 possibly committed a criminal offence against or related to a child and/or;
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behaved towards a child or children in a way that indicates he or she may pose a risk of
harm to children; and/or
 behaved or may have behaved in a way that indicates they may not be suitable to work with
children (also includes behaviour outside the school).
(*Person could be anyone working in the school or a college that provides education for children
under 18 years of age, including supply teachers, volunteers and contractors.)
Allegations should be reported to the LADO 'without delay'.
Before contacting the LADO, schools and colleges should conduct basic enquiries in line with local
procedures to establish the facts to help them determine whether there is any foundation to the
allegation, being careful not to jeopardise any future police investigation.
The LADO’s role is not to investigate the allegation, but to ensure that an appropriate investigation is
carried out, whether that is by the police, children’s social care, the school or college, or a combination
of these.
Low-level Concerns
Concerns may be graded Low-level if the concern does not meet the criteria for an allegation; and
the person* has acted in a way that is inconsistent with the staff code of conduct, including
inappropriate conduct outside of work. Example behaviours include, but are not limited to:
 being over friendly with children;
 having favourites;
 taking photographs of children on their mobile phone;
 engaging with a child on a one-to-one basis in a secluded area or behind a closed door; or,
 using inappropriate sexualised, intimidating or offensive language.
[Schools should ensure that their Code of Conduct is clear about what low-level concerns are and
why it is important that such concerns are shared.]
If the concern has been raised via a third party, the headteacher/principal should collect as much
evidence as possible by speaking:
 directly to the person who raised the concern, unless it has been raised anonymously;
 to the individual involved and any witnesses.
Reports about supply staff and contractors should be notified to their employers, so any potential
patterns of inappropriate behaviour can be identified.
Staff should be encouraged and feel confident to self-refer, where, for example, they have found
themselves in a situation which could be misinterpreted, might appear compromising to others, and/or
on reflection they believe they have behaved in such a way that they consider falls below the expected
professional standards.
Low-level concerns should be recorded in writing, including:
 name* of individual sharing their concerns
 details of the concern
 context in which the concern arose
 action taken
(* if the individual wishes to remain anonymous then that should be respected as far as reasonably
possible)
Records must be kept confidential, held securely and comply with the Data Protection Act 2018.
Schools and colleges should decide how long they retain such information, but it is recommended
that it is kept at least until the individual leaves their employment.
Records should be reviewed so that potential patterns of concerning, problematic or inappropriate
behaviour can be identified.
If a concerning pattern of behaviour is identified and now meets the criteria for an allegation, then the
matter should be referred to the LADO.
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The records' review might identify that there are wider cultural issues within the school or college that
enabled the behaviour to occur. This might mean that policies or processes could be revised or extra
training delivered to minimise the risk of it happening again.
See also Developing and implementing a low-level concerns policy (Farrer & Co)
https://www.farrer.co.uk/globalassets/clients-and-sectors/safeguarding/low-level-concernsguidance-2021.pdf
Designated Officers (Local Authority)
For allegations about people who work with children:
Contact the Designated Officer (formally LADO):
Designated Officer Administrator - 01604 364031
Designated Officer Andy Smith - 01604 367862
Designated Officer Christine Lamb - 01604 362633
An allegation is any information which indicates that a member of staff/volunteer may have:


•
•
•

behaved in a way that has harmed a child, or may have harmed a child;
possibly committed a criminal offence against or related to a child;
behaved towards a child or children in a way that indicates he or she may
pose a risk of harm to children; or
behaved or may have behaved in a way that indicates they may not be
suitable to work with children.

Behaved towards a child or children in a way which indicates she/he would pose a risk of harm if they
work regularly or closely with children
email:
For general queries regarding safeguarding, please feel free to contact the NSCB at:
Telephone: 01604 364036
Email: nscb@northamptonshire.gcsx.gov.uk

More information and guidance about safeguarding children and inter-agency training opportunities
can be found on: Northamptonshire Safeguarding Children Board website:
http://www.northamptonshirescb.org.uk/
This applies to any child the member of staff/volunteer has contact within their personal, professional
or community life.
Supply teachers



In some circumstances schools and colleges will have to consider an allegation
against an individual not directly employed by them, where its disciplinary procedures
do not fully apply, for example, supply teachers provided by an employment agency
or business (referred to in this section as ‘the agency’).



Whilst schools and colleges are not the employer of supply teachers, they should
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ensure allegations are dealt with properly. In no circumstances should a school or
college decide to cease to use a supply teacher due to safeguarding concerns, without
finding out the facts and liaising with the local authority designated officer (LADO) to
determine a suitable outcome. Governing bodies and proprietors should discuss with
the agency whether it is appropriate to suspend the supply teacher, or redeploy them
to another part of the school, whilst they carry out their investigation.
What staff should do if they have concerns about safeguarding practices within the academy:
 All staff and volunteers should feel able to raise concerns about poor or unsafe practice and
potential failures in the academy or education setting’s safeguarding arrangements.


Appropriate whistle blowing procedures, which are suitably reflected in staff training and staff
behaviour policies, should be in place for such concerns to be raised with the academy or
college’s senior leadership team.

If staff members have concerns about another staff member then this should be referred to the Head.
Where there are concerns about the Head or Head, this should be referred to the Chair of Governors.
The Chair of Governors in this academy is:
NAME:
Laura Shaw
_______________________

CONTACT NUMBER:
01536 265173
_________________________

The person to whom an allegation is first reported should take the matter seriously and keep an open
mind. She/he should not investigate or ask leading questions if seeking clarification; it is important
not to make assumptions. Confidentiality should not be promised and the person should be advised
that the concern will be shared on a ‘need to know’ basis only.
Actions to be taken include making an immediate written record of the allegation using the informant’s
words – including time, date and place where the alleged incident took place, brief details of what
happened, what was said and who was present. This record should be signed, dated and immediately
passed on to the Head. The recipient of an allegation must not unilaterally determine its validity, and
failure to report it in accordance with procedures is a potential disciplinary matter.
The Head/Chair of Governors will not investigate the allegation itself, or take written or detailed
statements, but will assess whether it is necessary to refer the concern to the Designated Officer
(formerly LADO):
Multi-Agency Safeguarding Hub: 0300 126 7000 (Option 1)
For referrals regarding adults in education and other information on the role of the Designated Officer
(formerly LADO) follow the link below:
http://www.northamptonshirescb.org.uk/about-northamptonshire-safeguarding-childrenboard/who-is-who/designated-officer/
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If the allegation meets any of the three criteria set out at the start of this section, contact should
always be made with the Designated Officer (formerly LADO) without delay.
If it is decided that the allegation does not meet the threshold for safeguarding, it will be handed back
to the employer for consideration via the academy’s internal procedures.
The Head should, as soon as possible, following briefing from the Designated Officer inform the
subject of the allegation.
Where a staff member feels unable to raise an issue with their employer/through the whistle blowing
procedure or feels that their genuine concerns are not being addressed, other whistle blowing
channels may be open to them:
 Multi-Agency Safeguarding Hub: 0300 126 7000 (Option 1)
 NSPCC whistle blowing helpline is available for staff who do not feel able to raise concerns
regarding child protection failures internally. Staff can call: 0800 028 0285 – line is available
from 8:00 AM to 8:00 PM, Monday to Friday and Email: help@nspcc.org.uk
9. Safer working practice
To reduce the risk of allegations, all staff should be aware of safer working practice and should be
familiar with the guidance contained in the staff handbook/academy code of conduct/staff behaviour
policy and Safer Recruitment Consortium Document Guidance for safer working practice for
those working with children and young people in education settings (September 2015).Online
safety will also be incorporated into the school’s curriculum and wider curriculum.

The document seeks to ensure that the responsibilities of academy leaders towards children and staff
are discharged by raising awareness of illegal, unsafe, unprofessional and unwise behaviour. This
includes guidelines for staff on positive behaviour management in line with the ban on corporal
punishment (Academy Standards and Framework Act 1998). Please see the academy behaviour
management policy for more information.

10. Whistleblowing
At Woodnewton a learning community, we follow the IFTL Whistleblowing Policy. This is available
on the staff portal and the school website
Where there are concerns about the way that safeguarding is carried out in an IFtL school or within
any area of the Trust, staff should refer to the Whistle-blowing Policy.
A whistleblowing disclosure must be about something that affects the general public such as:
 a criminal offence has been committed, is being committed or is likely to be committed
 an legal obligation has been breached
 there has been a miscarriage of justice
 the health or safety of any individual has been endangered
 the environment has been damaged
 information about any of the above has been concealed.
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IFtL takes any concerns seriously and will protect all members of the IFTL community from
victimization, bullying or harassment should someone raise a concern. If anyone has a concern about
IFTL services, they can be informally / confidentially discussed, and the following can be contacted:
Sarah Bennett (IFtL Chief Education Officer and Safeguarding Lead) on 07837 111178 or email
sbennett@iftl.co.uk
Or
Kimberley Kemp (IFtL Safeguarding Lead) on 07841421827 or email kkemp@iftl.co.uk
Or
Dawn Rogers (IFtL Safeguarding Trustee) on 07568 072414 or email drogers@iftl.co.uk
Or
Marilyn Hubbard (IFtL Chair of Board of Trustees) on 01908 79 40 51 or email mhubbard@iftl.co.uk
Or
The NSPCC runs a whistleblowing helpline on behalf of the government, the number is
0808 800 5000.
Or
Public Concern at Work on 0207 404 6609 or helpline@pcaw.co.uk
Or
Mash Team 01908 253169/70 (MK) or 0300 126 7000 (Northamptonshire)
(Please refer to the IFTL Whistleblowing Policy for any additional information with regards to
Whistleblowing. The IFtL whistleblowing policy must be adopted by all schools and published on their
website.)
(Note if you are concerned about the conduct of the head teacher you should contact K Kemp or the
school chair of governors and if you are concerned about the conduct of the CEO or IFtL DSL, contact
the IFtL Chair of governors but please note you may whistle blow via any of the contacts stated
above).

11. RECORD KEEPING
All concerns, discussions and decisions made and the reasons for those decisions must be recorded,
staff should use the Academy CPOMS if in doubt about recording requirements staff should
immediately discuss with the Designated Safeguarding Lead. STAFF MUST DISCUSS CONCERNS
OR DISCLOSURES WITHIN 10 MINUTES
When a child has made a disclosure, the member of staff/volunteer should:
 Record as soon as possible after the conversation. Use the academy CPOM system wherever
possible and in case of an issue paper logging concerns forms are held on the main school system
and within the DSL office.
 Do not destroy the original notes in case they are needed by a court ( scanned
 Record the date, time, place and any noticeable non-verbal behaviour and the words used by the
child
 Use diagram to indicate the position of any injuries
 Record statements and observations rather than interpretations or assumptions
No copies should be retained by the member of staff or volunteer.
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The Designated Safeguarding Lead will ensure that all safeguarding records are managed in
accordance with the Education (Pupil Information) (England) Regulations 2005.
Non-confidential records will be easily accessible and available. Confidential information and
records will be held securely and only available to those who have a right or professional need to
see them.
If a pupil who is/or has been the subject of a child protection plan changes academy, the Designated
Safeguarding Lead will inform the social worker responsible for the case and transfer the appropriate
records to the Designated Safeguarding Lead at the receiving academy, in a secure manner, and
separate from the child’s academic file.

12. CONFIDENTIALITY
’Safeguarding information should be treated as highly confidential and only shared as part of the

agreed school Northamptonshire Partnership Board protocols. All schools must ensure that
Safeguarding children raises issues of confidentiality that must be understood by staff and
volunteers. National guidance can be found within ‘Information sharing: advice for practitioners
providing safeguarding services’ (DfE, 2018).

Information sharing advice for safeguarding practitioners - Publications - GOV.UK
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharingadvice
Local procedures for information sharing and confidentiality, can be found in: Milton Keynes
Safeguarding Children Board procedures - Chapter 2.4
http://mkscb.procedures.org.uk/
It is important that all staff understand the following highlighted within Keeping Children Safe in
Education (2021), paragraph: ‘The Data Protection Act 2018 and GDPR do not prevent the sharing of
information for the purposes of keeping children safe.’ You may also wish to add the line from
paragraph 84: ‘This includes allowing practitioners to share information without consent...’






All staff are aware that they must not promise to keep ‘secrets’ with children and that if
children disclose abuse, this must be passed on to the Designated Safeguarding Lead as soon
as possible and the child should be told who their disclosure will be shared with.
Staff will be informed of relevant information in respect of individual cases regarding child
protection on a ‘need to know basis’ only. All staff/volunteers in the academy have a
responsibility to share relevant information about the protection of children with other
professionals.
Staff/volunteers who receive information about children and their families in
the course of their work shall only share that information within appropriate contexts.
All staff must know what to do if a child tells them he/she is being abused or
neglected and act upon them IMMEDIATELY. Staff should know how to manage the
requirement to maintain an appropriate level of confidentiality whilst at the same time
liaising with relevant professionals such as the Designated Safeguarding Lead and Children’s
Social Care. Staff should never promise a child that they will not tell anyone about an
allegation, as this may ultimately not be in the best interests of the child.

If a child has made a disclosure, the member of staff/volunteer should:
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Make a record of the date, time and place of the conversation, as soon as possible. Record
the child’s own words, along with any observations on what has been seen and any
noticeable non-verbal behaviour. Use school documentation, where possible. Date and sign
the record.
Not destroy the original notes in case they are needed by a court.
Record factual statements and observations rather than interpretations or assumptions.
As stated within KCSIE September 21, ‘The Data Protection Act 2018 and UK GDPR do not
prevent the sharing of information for the purposes of keeping children safe. Fears about
sharing information must not be allowed to stand in the way of the need to safeguard and
promote the welfare and protect the safety of children.’

13. ACADEMY PROCEDURES

Please see Appendix 3: What to do if you are worried a child is being abused flowchart.
If our staff have any concerns about a child’s welfare, they should act on them immediately
If staff have a concern, they should follow this child protection policy and speak to the DSL (or deputy).
Options will then include:
•
managing any support for the child internally via the academy or college’s own pastoral
support processes;
•
an early help assessment;
•
a referral for statutory services, for example as the child might be in need, is in need
or suffering or likely to suffer harm.
The DSL or a deputy should always be available to discuss safeguarding concerns. If in exceptional
circumstances, the DSL (or deputy) is not available, this should not delay appropriate action being
taken. Staff should consider speaking to a member of the senior leadership team and/or take advice
from local children’s social care. In these circumstances, any action taken should be shared with the
designated safeguarding lead (or deputy) as soon as is practically possible.
Our staff should not assume a colleague or another professional will take action and share information
that might be critical in keeping children safe. They should be mindful that early information sharing
is vital for effective identification, assessment and allocation of appropriate service provision.
If a teacher (persons employed or engaged to carry out teaching work at academies and other
institutions in England), in the course of their work in the profession, discovers that an act of Female
Genital Mutilation (FGM) appears to have been carried out on a girl under the age of 18 the teacher
must report this to the police after informing the Designated Safeguarding Lead Person. This is a
mandatory reporting duty. See Appendix 1- Keeping Children Safe in Education (DfE 2016): Annex
A for further details.
The member of staff must record information regarding the concerns on the same day. The recording
must be a clear, precise, factual account of the observations. Particular attention will be paid to the
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attendance and development of any child about whom the academy has concerns, or who has been
identified as being the subject of a child protection plan and a written record will be kept.
If a pupil who is/or has been the subject of a child protection plan changes academy, the Designated
Safeguarding Lead will inform the social worker responsible for the case and transfer the appropriate
records to the Designated Safeguarding Lead at the receiving academy, in a secure manner, and
separate from the child’s academic file.
The Designated Safeguarding Lead is responsible for making the senior leadership team aware of
trends in behaviour that may affect pupil welfare. If necessary, training will be arranged.
The use of school premises by other organisations
Where services or activities are provided separately by another body using Woodnewton premises,
the local governing body / AIB will seek assurance that the body concerned has appropriate policies
and procedures in place in regard to safeguarding children and child protection. It is the governing
body responsibility to ensure this for each of the schools.
KCSIE September 2021 includes a new paragraphs that cover the use of school/college premises
for non school/college activities. All IFtL schools will adhere to the following:
‘Where governing bodies or proprietors hire or rent out school or college facilities/premises to
organisations or individuals (for example to community groups, sports associations, and service
providers to run community or extra-curricular activities) they should ensure that appropriate
arrangements are in place to keep children safe.’

14. COMMUNICATION WITH PARENTS/CARERS

Woodnewton a learning community will ensure the Child Protection Policy is available publicly either
via the academy website or by other means.
Where appropriate, we will discuss any concerns about a child with the child’s parents. The DSL will
normally do this in the event of a suspicion or disclosure.
Other staff will only talk to parents about any such concerns following consultation with the DSL.
If we believe that notifying the parents would increase the risk to the child, we will discuss this with
the local authority children’s social care before doing so.
In the case of allegations of abuse made against other children, we will normally notify the parents of
all the children involved.
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15. Useful Links:
NSCB - Northamptonshire NSCB Schools – Northamptonshire
NSCB Schools - Northamptonshire
NSPCC 0808 800 5000
Childline: 0800 1111
Child Exploitation and Online Protection (CEOP): 0870 000 3344
Online safety training and advice contact: Onlinesafety@northamptonshire.gov.uk
Online safety policy examples: Online safety policy examples
Inspecting Safeguarding In the Early Years August 2018: Inspecting-safeguarding-in-earlyyears-education-and-skills
Early Years Foundation Stage Statutory Framework: Early Years Foundation Stage Statutory
Framework

16. Implementation, Monitoring and Review of the Child Protection Policy
The policy will be reviewed annually by the governing body. It will be implemented through the
academy’s induction and training programme, and as part of day to day practice. Compliance with
the policy will be monitored by the Designated Safeguarding Lead and through staff performance
measures.
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APPENDIX 1:
Part One and Annex B of Keeping Children Safe in Education (DfE, 2021)
ALL STAFF ARE REQUIRED TO READ as a minimum the separate Keeping Children Safe in
Education: Information for All School and College Staff (September 2021) (which reproduces
and summaries Part One of the main guidance) and Guidance for Keeping Children Safe in
Education- updated information. The information all staff must read includes Part one and Annex
B.
Keeping children safe in education - GOV.UK (www.gov.uk)
All IFtL staff will use the full version of Part 1, as all staff are likely to come into contact with
children on a regular basis, even office, kitchen or site supervisors are a part of our wider
team and in an excellent position to pick up on any concerns, because parents and children
are off guard with these staff.

PAGE 12 includes a summary flow chart of actions to take when worried about a child:
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Annex B describes some of the specific safeguarding issues all IFtL staff need to be aware of
P123:

Specific safeguarding issues
All staff should have an awareness of safeguarding issues, some of which are
listed below. Staff should be aware that behaviours linked to the likes of drug taking,
alcohol abuse, truanting and sexting put children in danger. All staff should be aware that
safeguarding issues can manifest themselves via peer on peer abuse. This is most likely to include,
but may not be limited to, bullying (including cyberbullying), gender-based violence/sexual assaults
and sexting. Staff should be clear as to the school or college’s policy and procedures with regards to
peer on peer abuse. Expert and professional organisations are best placed to provide up-to-date
guidance and practical support on specific safeguarding issues. For example NSPCC offers
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information for schools/academies and colleges on the TES website http://www.tes.co.uk/ and also
on its own website www.nspcc.org.uk
All schools within IFTL, as required by law, are required to teach a broad and balanced curriculum
which promotes the spiritual, moral, cultural, mental and physical development of pupils and prepares
them for the opportunities, responsibilities and experiences of life. They must also promote
community cohesion. The Prevent duty is not intended to limit discussion of these issues. However,
everyone must be mindful of their existing duties to forbid political indoctrination and secure a
balanced presentation of political issues.
Each school is required to identify a Prevent Single Point of Contact (SPOC) who will be the lead
within the organisation for safeguarding in relation to protecting individuals from radicalisation and
involvement in terrorism: this will normally be the Designated Safeguarding Lead (DSL).
Schools/academies and colleges can also access broad government guidance on the issues listed
below via the GOV.UK website and within Annex B of KCSiE 2021:
 child sexual exploitation (CSE) – see
 mental health
also below
 private fostering
 bullying including cyberbullying
 radicalisation
 domestic violence
 sexting
 drugs
 teenage relationship abuse
 fabricated or induced illness
 trafficking
 faith abuse
 homelessness
 female genital mutilation (FGM) – see
 domestic abuse
also below
 children missing from education
 forced marriage
 child criminal exploitation
 gangs and youth violence
 private fostering
 gender-based
violence/violence
against women and girls (VAWG)
All IFtL staff must ensure they read Annex B of KCSiE 2021 and schools must ensure they are
provided with training on specific safeguarding issues.
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APPENDIX 2: DECLARATION FOR STAFF
Child Protection Policy and Keeping Children Safe in Education (DfE 2021)

IFtL signing agreement:
Trust name: Inspiring Futures Through Learning; IFtL.
Date:

Role:

Please sign and return to Jezamin Lindsay (DSL).
I, __________________________________________ have been given a copy of (emailed), read and
am familiar with the contents of the following documents and understand my role and responsibilities
as set out in these document(s):
(1) Woodnewton Child Protection and Safeguarding Policy (Reviewed September 2021 version)
(2) Part 1 and Annex A of 'Keeping Children Safe in Education' DfE Guidance, 2021 (hard copy given on
2nd September 2021 in addition to email and key changes were explained within the refresher training)
(3) Woodnewton Behaviour Policy
(4) IFtL Whistleblowing Policy
(5) IFtL Managing Allegations Against Staff Policy
(6) MKSB Code of Conduct (safeguarding partners from September 2021)
(7) Safer recruitment policy
(8) Data Protection Policy
(9) Working Together to Safeguard Children (DfE 2018): I am aware of this document and know that a
copy is kept in the IFtL offices and in the central safeguarding file within the portal
(10) The WoodnewtonEquality Policy
(11) IFtL Complaints Policy

I know that further guidance, together with copies of the policies mentioned above, are available on
the IFtL website, in the IFtL main reception office and with the DSL’s.
I understand that if I do not understand any information in the Policy or in the above documents, I can
see any of the Safeguarding Designated Teachers.
I am aware that the Safeguarding Designated Teachers are:
……………………………………………………………………… ……………………… …………………..
……………… ……………………… ……………………………… ……………… …………………………
……………………………………………………………………………………………………………………
……………… ……………………… ……………………………… ……………… ………………………..
I understand it is my legal duty of care to speak to one of the DSLs and complete an IFtL Child Protection
red form if I have any concerns with regards to Safeguarding or Child Protection. I understand that it
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is important to share any concerns and if I am unsure if it is child protection or not, I will always discuss
to clarify this. We operate ‘it is better to check than be sorry later’ approach.
I am aware that if it is a Child Protection Issue I must inform one of the above people IMMEDIATELY so
appropriate actions can be taken as soon as possible, the same day.

PREVENT:
I have been provided with training on Prevent and understand that if I have any concerns to possible
extremism or radicalisation, whether it be a pupil, parent/ carer, member of staff or any member of
the community including visitors, I must report this using the Child Protection red form and to one of
the Designated Safeguarding Teachers (as recorded above) immediately.
POSITIVE HANDLING:
I understand I must adhere to the permitted actions in line with government guidelines on the restraint
of children. The Education Act 1996 forbids corporal punishment but permits staff to use reasonable
force to prevent a pupil from:
•
Committing a criminal offence
•
Injuring themselves or others
•
Damaging property
•
Acting in a way that is counter to maintaining good order and discipline at the school.
Reasonable means ‘Using no more force than is needed.’ The department advises a ‘no contact’ policy
at a school can leave staff unable to fully support and protect their pupils and students. When using
reasonable force in response to risks presented by incidents involving children with SEND or disabilities
or with medical conditions schools should consider the risks carefully and recognise the additional
vulnerability of these groups. (KCSiE, 2021)
I understand the use of positive handling is never endorsed unless for the safety of the child or others
and is as a last resort. If there is another member of staff present when positive handling is required
(for safety reasons) who has the appropriate training, this member of staff would provide the positive
handling and I would support as appropriate in response to this member of staff. For any positively
handling conducted, I will always ensure I inform a member of the senior leadership team and complete
the positive handling bound book with factual accuracy.
GENERAL DATA PROTECTION REGULATION (GDPR):
I am aware GDPR came into enforcement on 25th May 2018 and if there are any concerns with regards
to data breaches (for example where data is lost, accidently deleted or stolen), I must inform the Data
Protection Officer (Jason Smith within IFtL) immediately (we only have 72 hours to report data breaches
to the Information Commissioner Office – ICO). I understand the importance of keeping personal data
of others, including email addresses, secure and it is advisable to avoid use of memory sticks for
personal data and downloading personal data onto laptops. If paper copies including any personal data
are required, these are to be kept secure during use and shredded as soon as no longer in use.
USE OF TECHNOLOGY:
I understand that I can only take appropriate and purposeful photographs of pupils on school/ trust
equipment and that they must not be taken off site with photographs stored on them. I am aware I
need to check that we have parental;/ carer permission to take their photographs and they must not
store in ‘clouds’ nor on memory sticks. I must not take photos using any personal device, including
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mobile phones. Information on electronic devices including laptops, mobile phones and I pads, will be
protected with passwords and when screens are not in use, locked so no one else can gain access to
them.
As stated within KCSIE September 21, I understand that: ‘The Data Protection Act 2018 and UK GDPR
do not prevent the sharing of information for the purposes of keeping children safe. Fears about
sharing information must not be allowed to stand in the way of the need to safeguard and promote
the welfare and protect the safety of children.’
Public Sector Equality Duty (2011)
I understand that I must adhere to the Equality Act 2021 and will not tolerate any discrimination against
someone because of any of the protected characteristics (age, disability, gender reassignment,
marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and/ or sexual
orientation). I understand that any bullying related to any of the protective characteristics, is a ‘nonnegotiable’ and will not be tolerated with or towards any members of our community - children, staff,
governors, trustees, parents/ cares and any visitor. I understand it is every member of the IFtL
community responsibility to speak out and ensure IFtL and the schools provide a safe, happy and
nurturing environment free from any form of bullying, intimidation or harassment and will share any
concerns with the school DSL, head teacher or IFtL DSL, Kim Kemp.

Use of Social Media, including Instagram, Facebook etc.:
I understand that under no circumstances will I communicate with a pupil via any form of social media,
messaging via emails or texting and the like. I understand I will not share my email address, mobile
number, Instagram, Facebook details etc. with any pupil, including when they leave the school.
Additionally, I am aware and understand that I must not talk about or mention the schools and/ or IFtL
within social media, including Facebook, nor comment in any way that might show them in a negative
light. I understand the importance of confidentiality in all areas of school and IFtL life and that any
comments cannot be made about the schools or IFtL under any circumstances. Additionally, I
understand that I must take care that any photos or information shared on Facebook is appropriate
and will not reflect myself and the schools or IFtL in a negative light. I understand that breach of this
can result in disciplinary action.
Appropriate and suitable behaviour for working with children:
I am aware that I must ensure my behaviour towards and with children is appropriate at all times both
during and outside of working hours. I understand an allegation of abuse against staff or volunteers
can be made if I have:
•
behaved towards a child or children in a way that has harmed or may have harmed a child;
•
possibly committed a criminal offence against or related to a child;
•
behaved towards a child or children in a way that indicates s/he is unsuitable to work with
children.
Inappropriate behaviour would be including contacting any pupil via social media, texting and the like
and taking photographs on personal devices as stated above.
I can confirm I am aware of and understand what I need to do in an event of a disclosure and my legal
responsibility to share any concerns and behave in an appropriate way towards children at all times.
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Signed_____________________________________________ Date____________________
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APPENDIX 3: Roles and Responsibilities
Governing Body roles and responsibilities include:



Appointing an appropriate senior member of staff to act as the Designated Safeguarding Lead.
It is a matter for individual schools as to whether they choose to have one or more Deputy
Designated Safeguarding Lead.



Ensuring, in conjunction with the Headteacher/Head/Senior Officer, that the Designated
Safeguarding Lead fulfils the role and upholds the school’s statutory responsibilities.



Supporting inter-agency working, which includes providing a coordinated offer of early help
when additional needs of children are identified.



Ensuring that an effective child protection policy and procedures are in place and that the
policy and structures supporting safeguarding children are reviewed annually, together with a
staff behaviour policy or code of conduct. Ensure the policy included procedures to minimise
the risk of peer-on-peer abuse and how allegations of peer on peer abuse will be recorded,
investigated and dealt with.



Ensuring staff are provided with Part One of Keeping Children Safe in Education, 2021 –
Appendix 1 and are aware of specific safeguarding issues.



Ensuring that staff induction is in place with regards to child protection and safeguarding.



Ensuring that all of the Designated Safeguarding Leads (including deputies) should undergo
formal child protection training every two years (in line with MKCSB guidance) and receive
regular (annual) safeguarding refreshers (for example via e-bulletins, meeting other DSLs, or
taking time to read and digest safeguarding developments).



Prioritising the welfare of children and young people and creating a culture where staff are
confident to challenge senior leaders over any safeguarding concerns.



Ensuring that children are taught about safeguarding in an age appropriate way.



Ensure online safety is included when children are taught about safeguarding.



Ensuring appropriate filters and monitoring systems are in place to safeguard children from
potentially harmful and inappropriate online material.



That there is a nominated governor for child protection on the Governing Board

NB. Governors must not be given details relating to individual child protection cases or situations, in
order to ensure confidentiality is not breached.
The Local Governing Body, as delegated by the Board of Trustees, of each individual academy is accountable
for ensuring the effectiveness of this policy and compliance with it. Although the Local Governing Body takes
collective responsibility to safeguard and promote the welfare of our pupils, we also have a named governor
who champions safeguarding within each of the schools. Part 2 of Keeping Children Safe in Education (DfE,
2021) (KCSiE) sets out the responsibilities of governing bodies. As part of these overarching responsibilities the
Governing Body will ensure that:
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Through the Head Teacher, remedy without delay any deficiencies or weaknesses in regard to
safeguarding arrangements that are brought to the attention of the academy management or
Governing Body. All schools must report to the Local Governing Body each meeting and half termly
to the Board of Trustees.
 A Designated Leads for Safeguarding is in place who is a senior leader within the school and their
role is as defined in Keeping Children Safe in Education and their job description is as stated within
APPENDIX A. All schools must have a second member of staff, the Deputy Designated
Safeguarding Lead who can fulfil this role when the DSL is unavailable. They must comply with
their duties as outlined in the legislation, having regard to the 2021 edition of the Keeping Children
Safe in Education statutory guidance.
 The DSL and DDSL must receive the necessary training, have access to the resources needed to
enable them to carry out their responsibilities and have regular professional supervision to
support them in this role. They will be given time to effectively fulfil the duties that their role
demands.
 Every local governing body must have a nominated governor responsible for safeguarding, to take
lead responsibility in the Governing Body for Safeguarding, and to provide support and challenge
to the Designated Safeguarding Lead (DSL) to ensure that the work conforms to this policy.
 On arrival at each school, all visitors (including contractors) are provided with information making
them aware of their responsibilities in being alert to the signs of abuse and their responsibility for
referring any concerns to the Designated Safeguarding Lead (DSL) or his/her Deputy (DDSL), and
the names of the Designated Safeguarding Leads (DSL) and his/her Deputy (DDSL).
 This policy is available to parents and carers via the school website and ensure that parents have
an understanding of the responsibility placed on the school and staff for safeguarding by setting
out its obligations in the academy prospectus.
 Children are taught about keeping themselves safe and know how to act to keep themselves and
others are safe.
 All schools must effectively contribute to inter-agency working in line with statutory guidance
Working Together to Safeguard Children (DfE, 2018). This includes providing a coordinated offer
of early help1 when additional needs of children are identified and contributing to inter-agency
plans to provide additional support to children subject to Child Protection Plans. This covers a
range of work such as:
- Working with the named Early Help Assessment (EHA)
- Working to help identify children and young people who are privately fostered
- Working to help protect children from extremist and violent views through multi-agency
work.
 Highly effective links are occurring with relevant agencies and co-operates as required with their
enquiries regarding safeguarding matters, including:
- Attendance at Child Protection conferences
- Notifying Children’s Social Care (via MASH – see Appendix 7) immediately (on the first day of
absence) if there is an unexplained absence of a child on a Child Protection Plan
Contacting the child’s social worker directly if there is an unexplained absence of a child who is Looked
After. This will then trigger actions identified in the ‘Joint Police and Children’s Social Care Protocol for
Dealing with Children Missing from Care’.
Ensure that all safeguarding procedures are in accordance with Local Authority guidance and interagency procedures agreed through the Local Safeguarding Children Board (LSCB).
1

Inspected by Ofsted under leadership and management of safeguarding
(Inspecting Safeguarding, Ofsted, April 2014. Paragraph 17)
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Ensure there is a Staff Code of Conduct, which links to this Safeguarding Policy, and the Safer Working Practices
document and which is shared with all current staff and forms part of the induction training for new staff.
Ensure that2 any member of staff found not suitable to work with children will be notified to the Disclosure and
Barring Service (DBS) for consideration for barring, following resignation, dismissal or when we cease to use
their service as a result of a substantiated allegation, in the case of a volunteer3. The Children’s Barred List
(formerly List 99) Check allows educational establishments to check against a database to see if there is a
possible match for a person included in the children’s barred list. If a person is included in the children’s barred
list, employment by the educational establishment is prohibited.
Review this Policy, and its effectiveness, annually (no later than the date of next review given on the front
cover). This will be the responsibility of IFTL Trust.
The
Governing
Body
should
ensure
there
are
procedures
in
place
to
handle allegations against teachers, headteachers, Heads, volunteers and other staff. Such allegations should
be referred to the Designated Officer(s) at the local authority by the appropriate person as set out in Part 4 of
the KCSiE 2021 guidance.
The Governing Body must appoint a designated teacher to promote the educational achievement of children
who are looked after and ensure that this person has appropriate training.

The Governing Body will receive a safeguarding report at each meeting that will record the training
that has taken place, the number of staff attending and any outstanding training requirements for the
academy. It will also record all safeguarding activity that has taken place, for example, meetings
attended, reports written, training or induction given. It will not identify individual pupils.

The Head teacher is responsible for:









Identifying a Senior Designated Safeguarding Lead who is a member of the Senior Leadership Team
and an additional member of staff to act in the DSL absence. There must always be a member of
the DSL contactable at all times during school hours.
Ensuring that the Designated Leads for Safeguarding attend the required training and that they
refresh their training every two years.
All other staff (teaching and non-teaching) must be offered an appropriate level of training and
must keep their knowledge and skills up to date in line with Keeping Children Safe in Education
2021 recommendations.
Ensuring that the policies and procedures adopted by the Governing Body, particularly concerning
referrals of cases of suspected abuse and neglect, are followed by all staff
Ensuring that all staff and volunteers feel able to raise concerns about poor or unsafe practice and
such concerns are addressed sensitively in accordance with agreed whistle-blowing procedures
Liaising with the Designated Officer (DO) in the event of an allegation of abuse being made against
a member of staff
The Head Teacher, supported by the Designated Safeguarding Lead (DSL), must ensure that this
policy and associated procedures are followed by all staff
Ensuring that the schools are alert to possible private fostering arrangements, and that in the
admission process, the parents/carers resident with each child or young person indicate whether
they are parent, other relative (to be specified), friend of the family, or other (to be specified).

2

Following guidance from the Designated Officer (DO)
Working Together to Safeguard Children (DfE, 2015) states “If an organisation removes an individual (paid worker or unpaid volunteer)
from work such as looking after children (or would have, had the person not left first) because the person poses a risk of harm to
children, the organisation must make a referral to the Disclosure and Barring Service. It is an offence to fail to make a referral without
good reason.”

3
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Ensure that mechanisms are in place to assist staff to understand and discharge their roles and
responsibilities as set out in KCSiE 2021.
Ensure there is more than on emergency contact number for each pupil where reasonably
possible.

The Designated Safeguarding Lead is responsible for:
The responsibilities of the Designated Safeguarding Lead need to be clearly defined in a job description that is
in line with Keeping Children Safe in Education, 2021. See Appendix 13.

The job description needs to cover all aspects of the role including: access to training, supervision, time,
expectation of support from other staff, acknowledgement of the responsibility of the role and the requirement
to provide a clear lead to all staff (including deputy safeguarding lead) and details of arrangements for cover
outside term time.

The postholder has the status and authority within the school to carry out the duties of the post including
committing resources and, where appropriate, supporting and directing other staff.

The school’s child protection policy should include the name of the person that the Governing Board has
designated to take the role of Designated Safeguarding Lead.

During term time, the Designated Safeguarding Lead and/ or a Deputy Designated Safeguarding Lead
will always be available during school hours for staff and parents in the school to discuss any
safeguarding concerns.
The school’s child protection policy should contain details of arrangements and contacts names, as
appropriate, for out of hours/out of term activities.
In summary responsibilities include:





Ensuring that child protection procedures are followed within the school and to make appropriate,
timely referrals to the Milton Keynes Multi-Agency Safeguarding Hub (MASH) in accordance with the
Milton Keynes Safeguarding Children Board’s multi-agency safeguarding procedures.
Ensuring that all staff employed within the school, including temporary staff and volunteers, are aware
of the school’s internal procedures in addition to the government guidance Keeping Children Safe in
Education, 2021; to advise other staff; and to offer support to those requiring this.
Undertaking specialist child protection training, this will be updated at a minimum of every two years.
Designated Safeguarding Leads will also receive training on managing allegations, female genital
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mutilation, child sexual exploitation and Prevent, and will be available to provide advice and support
to staff on these issues.
Linking with the Milton Keynes Safeguarding Children Board and ensure that all staff are aware of
relevant training opportunities, as well as updates in local policies on safeguarding.
Ensuring a statement is published that informs parents and carers about the school’s duties and
responsibilities under child protection procedures. The school must publish its child protection policy
online on the school website and make copies available to parents on request.
The Head of School, in conjunction with the Designated Leads for Safeguarding, will ensure regular
reporting about safeguarding and child protection for the local governing body and Trustees detailing
any changes to the policy and procedures; training undertaken by all staff and governors; and other
relevant safeguarding issues. This report is provided to the Head of Safeguarding Milton Keynes
Council by the end of Term 2 (December), to be collated with other Annual Reports to Governing
Bodies for the purposes of providing assurance to MKSCB.
Ensure when children leave the school thy ensure any child protection files are transferred securely
to the new school separately from the main school files and obtain a confirmation receipt. They must
share information with the new school in advance of a child leaving to ensure appropriate support is
in place when the child arrives.

In detail the Designated Safeguarding Lead is responsible for:
Managing referrals and cases



Referring all cases of suspected abuse or neglect to the Milton Keynes Multi-Agency Safeguarding Hub
(MASH), Police (cases where a crime may have been committed) and to the Channel programme
where there is a radicalisation concern.



Liaising with the Headteacher /Head/Senior Officer to inform him/ her of issues - especially ongoing enquiries
under Section 47 of the Children Act 1989 and police investigations.
Being the source of support, advice and expertise to staff on matters of safety and safeguarding and when
deciding whether to make a referral by liaising with relevant agencies.





Supporting staff who make referrals.



Sharing information with appropriate staff in relation to a child’s looked after (CLA) legal status (whether they
are looked after under voluntary arrangements with consent of parents or on an Interim Care Order or Care
Order) and contact arrangements with birth parents or those with parental responsibility.
Ensuring they have details of looked after children’s social workers and the name of the virtual school
Headteacher in the authority that is responsible for the child.



Full details of the Designated Safeguarding Lead’s responsibilities can be found in Keeping Children
Safe in Education, 2021.
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All staff responsibilities



Induction training: All staff members, including the Headteacher/Head/Senior Officer(if they
are not a designated lead) will receive a mandatory induction to familiarise themselves with:
o Relevant policies and procedures, including child protection, whistleblowing and
acceptable use of technology
o Staff code of conduct and safe working practices
o Keeping Children Safe in Education, DfE, 2021
o What to Do If You Are Concerned About a Child: Advice for Practitioners (DfE, 2015)
o Information about the signs and indicators of abuse and neglect
o Information regarding child sexual exploitation, female genital mutilation and
Prevent
o Information on what to do if they have concerns about a child or young person.



To read and understand Part 1 of Keeping Children Safe in Education, 2021. Staff and leaders
working directly with children and young people must also read Annex A.













To attend child protection training, every three years as a minimum, and updates on
safeguarding and child protection, as required, but at least annually.
 To be aware of the mandatory duty, introduced by the Serious Crime Act 2015 that requires
teachers to report known cases of Female Genital Mutilation involving children under the
age of 18 to the police.
All staff and volunteers must read this policy and Part One of Keeping Children Safe in Education
(Appendix 1) and ensure they are aware of their responsibilities for safeguarding in being alert
to the signs of abuse and of their responsibility to report and record any concerns, disclosures
or instances where a child is in immediate danger or at risk of harm.
All staff and volunteers must act in accordance with this policy if a child he/she presents with
indicators of abuse (see Appendix 3 for details). Procedures for reporting concerns are given in
section 5 and procedures for dealing with a disclosure are given in section 6 of this document.
If there are concerns or allegations regarding a member of staff or the Head, then the processes
outlined in section 15 of this document must be followed.
All staff must receive regular safeguarding updates as required, but at least annually, to provide
them with relevant skills and knowledge to safeguard children effectively.
All concerns, discussions and decisions made and the reasons for those decisions should be
recorded in writing. If in doubt about recording requirements, staff should discuss with the
Designated Safeguarding Lead.
All staff and volunteers should feel able to raise concerns about poor or unsafe practice and
potential failures in the school or college’s safeguarding regime and know that such concerns
will be taken seriously by the senior leadership team.
Dealing with concerns or disclosures regarding a child or young person
All staff and volunteers must be aware that the main categories of abuse are:
Physical abuse
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Emotional abuse
Sexual abuse including child sexual exploitation
Neglect






These categories are described in more detail in Appendix 1 and signs indicating the possibility
of abuse are described in Appendix 3. The abuse may be instigated by one or more adults, and/or
other children and young people.
If any member of staff has a concern that a child in their care has suffered any of these forms of
abuse, they must report their concerns to, and seek advice from the Designated Safeguarding
Lead (DSL), or in his/her absence, the Deputy Designated Safeguarding Lead (DDSL), as soon as
possible, and never later than the end of the working day. If there is concern as to whether it is
safe to allow the child to go home that day, then all effort must be made to inform the
Designated Safeguarding Lead (DSL) immediately so that the Multi Agency Safeguarding Hub
(MASH) (see appendix 7 for contact details) can be informed and the necessary protective
measures implemented.
A child may disclose sensitive information at any time of the day, and in particular this may occur
outside normal lesson time, e.g. break periods or during before/after academy club sessions. It
is therefore imperative that all the staff is aware of the signs and behaviour which may indicate
abuse, as noted in 7.1.

All staff must:




Recognise that a disclosure may come directly from the child, or from a third party, e.g. friend,
neighbour, other family member. Alternatively, it may be through the suspicion of staff based on a
variety of symptoms and knowledge of possible indicators of abuse.
Take seriously any disclosures made to them and provide reassurance to the discloser through their
responses and behavior.
When receiving a disclosure from a child that he/she has been abused in some way the member of staff must:












Find time and, if necessary, a suitable place to listen to the child, when information about possible
abuse comes to light
Listen to what is being said without displaying shock or disbelief
Not make false promises which may not be able to be fulfilled and do not promise confidentiality. If
the child asks that information is kept secret, it is important that you tell the child in a manner
appropriate to the child’s age/stage in development that you cannot promise complete confidentiality
– instead you must explain that you may need to pass information to other professionals to help keep
the child, or other children, safe
Allow the child to talk freely. Do not cross examine, interview, probe or ask to see any injury that is
not visible. Listen, only asking questions when necessary to clarify
Not criticise the alleged perpetrator
Reassure the child that what has happened is not his or her fault
Stress that it was the right thing to tell
Explain what has to be done next and who has to be told
Find out just enough to be sure of the need to refer, and keep any questions open rather than closed.
Education is a referrer, not an investigative agency for safeguarding matters. An incident may
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eventually end up as a court case and children's evidence can all too easily be compromised by leading
questions or repeated recital
Make records that are factual, accurate and relevant and avoid subjective judgements. It is not the
academy’s responsibility to 'check out' what any child tells, nor should any abuser be questioned. Sign
APPENDIX 4: WHAT TO DO IF YOU ARE WORRIED A CHILD IS BEING
ABUSED: ADVICE FOR PRACTITIONERS (DfE 2015)
Flowchart







and date the record of the disclosure
The member of staff who has the concern or received the disclosure must report the
concern/disclosure to the Designated Safeguarding Lead (DSL), or in his/her absence, the Deputy
Designated Safeguarding Lead (DDSL), immediately. The member of staff must provide the Designated
Safeguarding Lead (DSL) with a signed, dated written record of the concern/disclosure, using the
agreed academy pro forma.
The same approach to receiving a disclosure must be taken if the discloser is not the allegedly abused
child but another child or an adult.
The Designated Safeguarding Lead (DSL) must place the concern on the academy’s safeguarding file
for the child (creating one if necessary).
When the Designated Safeguarding Lead (DSL), or in his/her absence, the Deputy Designated
Safeguarding Lead (DDSL), has been informed, he/she shall make the decision whether or not to refer
the concern to Children’s Social Care (via the MASH) (see appendix 7 for contact details). On the
question of how to decide whether to refer to MASH, reference should be made to LA’s Children’s
Social Care “A Child Centred System Understanding Thresholds”.
Professionals in all agencies have a responsibility to refer a child to Children’s Social Care when it is believed or
suspected that the child:





Has suffered significant harm; or
Is likely to suffer significant harm.
All referrals to Children’s Social Care must be made in writing using the Multi Agency Referral
Form or CAF assessment where one has been completed. A history of key events is useful when
communicating concerns so that any emerging patterns are recognised.

The Multi Agency Safeguarding Hub (MASH) will always be consulted when there is uncertainty about whether
to refer.

Referrals must be made as soon as possible, and the appropriate forms completed and sent at the same time.
Referrals to Children's Social Care must be made to the Multi Agency Safeguarding Hub (MASH).
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Be alert

Question
behaviours

Ask for
help

Refer

• Be aware of the signs of abuse and neglect
• Identify concerns early to prevent escalation.
• Know what systems the school have in place regarding
support for safeguarding e.g. induction training , staff
behaviour policy / code of conduct and the role of the
Designated Safeguarding Lead ( DSP) .

• Talk and listen to the views of children, be non judgemental.
• Observe any change in behaviours and quetion any
unexplained marks / injuries
• To raise concerns about poor or unsafe practice , refer to
the Head of School, if the concerns is about the Head of
School, report to Chair of Governors. Utilise
whistleblowing procedure.

• Record and share information approariately with regard to
confidentiality
• If staff members have concerns, raise these with the
school’s Designated Safeguarding Lead ( DSP)
• Responsibility to take appropriate action, do not delay.

• DSP will make referrals to children servcies but in an
emergency or a genuine concern that appropriate action
has not been taken, staff members can speak directly to Mk
MASH on 01908 253169 0r 01908 253170 or out fo hours 01908 265545.
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APPENDIX 5: INDICATORS OF ABUSE AND NEGLECT

Working Together to Safeguard Children (DFE, 2018)

Physical abuse
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or
otherwise causing physical harm to a child.

Child
Bruises – shape, grouping, site, repeat or multiple

Withdrawal from physical contact

Bite-marks – site and size

Aggression towards others, emotional and behaviour

Burns and Scalds – shape, definition, size, depth, scars

problems

Improbable, conflicting explanations for injuries or
unexplained injuries

Frequently absent from school

Untreated injuries

Admission of punishment which appears excessive

Injuries on parts of body where accidental injury is
unlikely

Fractures

Repeated or multiple injurie

Fabricated or induced illness -

Parent

Family/environment
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Parent with injuries

History of mental health, alcohol or drug misuse or
domestic violence.

Evasive or aggressive towards child or others

Past history in the family of childhood abuse, self-harm,
somatising disorder or false allegations of physical or
sexual assault

Explanation inconsistent with injury

Marginalised or isolated by the community.

Fear of medical help / parents not seeking medical help

Physical or sexual assault or a culture of physical
chastisement.

Over chastisement of child

Emotional abuse
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse
effects on the child’s emotional development. It may involve conveying to children that they are worthless or
unloved, not giving the child opportunities to express their views, ‘making fun’ of what they say or how they
communicate - hearing the ill-treatment of another and serious bullying (including cyber bullying).

Child
Self-harm

Over-reaction to mistakes / Inappropriate emotional
responses

Chronic running away

Abnormal or indiscriminate attachment

Drug/solvent abuse

Low self-esteem

Compulsive stealing

Extremes of passivity or aggression

Makes a disclosure

Social isolation – withdrawn, a ‘loner’ Frozen
watchfulness particularly pre school

Developmental delay

Depression

Neurotic behaviour (e.g. rocking, hair twisting, thumb

Desperate attention-seeking behaviour

sucking)

Parent

Family/environment

Observed to be aggressive towards child or others

Marginalised or isolated by the community.

Intensely involved with their children, never allowing
anyone else to undertake their child's care.

History of mental health, alcohol or drug misuse or
domestic violence.
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Previous domestic violence

History of unexplained death, illness or multiple surgery
in parents and/or siblings of the family

History of abuse or mental health problems

Past history in the care of childhood abuse, self-harm,
somatising disorder or false allegations of physical or
sexual assault

Mental health, drug or alcohol difficulties

Wider parenting difficulties

Cold and unresponsive to the child’s emotional needs

Physical or sexual assault or a culture of physical
chastisement.

Overly critical of the child

Lack of support from family or social network.

Neglect
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the
serious impairment of the child’s health or development.

Child
Failure to thrive - underweight, small stature

Low self-esteem

Dirty and unkempt condition

Inadequate social skills and poor socialisation

Inadequately clothed

Frequent lateness or non-attendance at school

Dry sparse hair

Abnormal voracious appetite at school or nursery

Untreated medical problems

Self-harming behaviour

Red/purple mottled skin, particularly on the hands and
feet, seen in the winter due to cold

Constant tiredness

Swollen limbs with sores that are slow to heal, usually
associated with cold injury

Disturbed peer relationships

Parent

Family/environment

Failure to meet the child’s basic essential needs
including health needs

Marginalised or isolated by the community.

Leaving a child alone

History of mental health, alcohol or drug misuse or
domestic violence.

Failure to provide adequate caretakers

History of unexplained death, illness or multiple surgery
in parents and/or siblings of the family
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Keeping an unhygienic dangerous or hazardous home
environment

Past history in the family of childhood abuse, self-harm,
somatising disorder or false allegations of physical or
sexual assault

Unkempt presentation

Lack of opportunities for child to play and learn

Unable to meet child’s emotional needs

Dangerous or hazardous home environment including
failure to use home safety equipment; risk from animals

Mental health, alcohol or drug difficulties

Sexual abuse
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not necessarily
involving a high level of violence, whether or not the child is aware of what is happening. The activities may
involve physical contact or non-contact activities, such as involving children in looking at sexual images or being
groomed on line / child exploitation.

Child
Self-harm - eating disorders, self-mutilation and suicide
attempts

Poor self-image, self-harm, self-hatred

Running away from home

Inappropriate sexualised conduct

Reluctant to undress for PE

Withdrawal, isolation or excessive worrying

Pregnancy

Sexual knowledge or behaviour inappropriate to
age/stage of development, or that is unusually explicit

Inexplicable changes in behaviour, such as becoming
aggressive or withdrawn

Poor attention / concentration (world of their own)

Pain, bleeding, bruising or itching in genital and /or anal
area

Sudden changes in school work habits, become truant

Sexually exploited or indiscriminate choice of sexual
partners

Parent

Family/environment

History of sexual abuse

Marginalised or isolated by the community.

Excessively interested in the child.

History of mental health, alcohol or drug misuse or
domestic violence.

Parent displays inappropriate behaviour towards the
child or other children

History of unexplained death, illness or multiple surgery
in parents and/or siblings of the family
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Conviction for sexual offences

Past history in the care of childhood abuse, self-harm,
somatising disorder or false allegations of physical or
sexual assault

Comments made by the parent/carer about the child.

Grooming behaviour

Lack of sexual boundaries

Physical or sexual assault or a culture of physical
chastisement.

APPENDIX 6: Dealing with Disclosures

If a child discloses that he or she has been abused in some way, the member of staff / volunteer
should:
Listen to what is being said without displaying shock or disbelief
Accept what is being said
Allow the child to talk freely
Reassure the child, but not make promises which it might not be possible to keep
Never promise a child that they will not tell anyone - as this may ultimately not be in
the best interests of the child.
Reassure him or her that what has happened is not his or her fault
Stress that it was the right thing to tell
Listen, only asking questions when necessary to clarify
Not criticise the alleged perpetrator
Explain what has to be done next and who has to be told
If necessary, make a written record
Pass the information to the Designated Safeguarding Lead without delay.
Support
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Dealing with a disclosure from a child, and safeguarding issues can be stressful. The member of
staff/volunteer should, therefore, consider seeking support for him/herself and discuss this with the
Designated Senior Person.
If an IFTL staff member receives a disclosure about potential harm caused by another staff

member, they should see section 11 of this policy– Allegations involving school staff/volunteers.
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APPENDIX 7: REFERRAL GUIDANCE

REASONS WHY SOME PEOPLE HESITATE TO REPORT
ABUSE
The following list contains a range of reasons why people commonly hesitate to report abuse. It is provided for
information but be aware that none of these reasons is a justification for failing to report a safeguarding
concern or disclosure.

















The child asks you to keep silent – keep a secret
Fear of breaking up the family
Fear of exposing the child to further abuse
Fear of breaking a trusting relationship with child/family
Painful memories of your own abusive experiences
Fear of reprisals to yourself/your children/family
Fear of presenting evidence in court
Afraid of misinterpreting or overreacting to the situation
Assuming another agency is dealing with the problem
The 'rule of optimism' – everything will work out OK
Assuming one parent/carer will protect
Believing the child is fantasising/lying
Being persuaded by the child's retraction
Allowing a temporary improvement in the child's situation to distract you from the reality of continuing
abuse
Being unable to comprehend the unbelievable nature of the disclosure
Not understanding procedures

WHY CHILDREN CAN'T TELL ABOUT ABUSE
















Threats from abuse – withdrawal of 'favours' or physical threats – may be implicit derived from abuse of
power
Threats from peers also involved in abuse
May think s/he is to blame and fear arrest
Fear the loss of the child's world – family, school etc.
May be emotionally dependent on abuser
May have compartmentalised abuse
Thinks won't be believed
Low sense of self-esteem makes disclosure difficult
May not realise sexual abuse is a crime – thinks it’s normal
May not wish to betray abuser
May fear exposure and particularly public exposure
May be ambivalent about sexual identity or feel guilty about taking part in abuse
Lack of faith in justice system particularly for children with disabilities and from ethnic minorities
Hasn't got adult permission to tell
Lack of appropriate language skills
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WHY REFER?
 Children have the right to be safe
 Adults have a responsibility to protect children
 Abuse is damaging
 Child abuse exists in a world of secrecy and silence – the cycle of abuse has to be broken
 You only have one small piece of a jigsaw
 Children rarely lie about abuse
 An abuser may well abuse many other children who also have a right to protection
For guidance and support, contact the Children's Social Care Multi Agency Safeguarding Hub (MASH)

MAKING A DECISION
Further guidance on making a decision is provided in the LA Children’s Social Care, A Child Centred System
Understanding Thresholds document (See Appendix 7).
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APPENDIX 8: Children missing in Education Procedures

If a child goes missing whilst in school care the member of staff in charge may take the following action:









Gather all the children safely together and take the register/ head count to ensure that no other child
is missing
Conduct an initial sweep of the immediate area without causing panic amongst the other children,
and/or leaving the children alone at any time
When it is confirmed that a child is missing, the person in charge at that time should call for additional
help from one of the following members of staff: the Head and/or the Primary DSL
Maintain all staff ratios
Instigate a more thorough search of the premises and immediate surrounding area
Advise Reception of a missing child so that all staff in the school can check their immediate area and
that a wider search of the grounds can be carried out (buildings included)
Contact should be maintained at all times with a senior member of staff
If after 15 minutes the child is still not found, telephone contact should be made with a member of the
Senior Leadership team who will then make contact with the child’s parents/guardians and the police.
A full search should then be carried out.

Procedure once the child is located





When a missing child has been located, all those previously notified (parents, police, SLT, Governors)
must be notified immediately.
Once the child has been found, a full written report of the incident is recorded in the child’s file by the
member of staff who was responsible for the child at the time that they disappeared and an
investigation into the incident will be carried out by the Head/member of the Senior Leadership Team.
The incident report will detail:
- The date and time of the incident
- Which staff/children were in the group to which the missing child belonged
- When the missing child was last seen
- The estimated time that the child went missing
- Circumstances surrounding the child’s disappearance – what was the child doing/saying prior
to going missing

If the incident warrants police investigation, all staff are required to co-operate fully. In this
case, the police will handle all aspects of the investigation, including interviewing staff. Social
Care may be involved if it seems likely that there is a child protection issue to address.

Possible Procedure should a child not be collected from school:

Should this situation arise, the staff member in charge should take the following action:



Check with the office whether the parent/carer has telephoned and left instructions or an estimated
time of arrival.
If no contact has been made by the parent/carer, the office staff will attempt to contact the
parent/carer and the emergency contact by telephone.
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Where appropriate, a member of staff will sensitively ask the child whether there is a reason that could
account for their parent/carer being late.
Where appropriate, a member of staff will ask the child if they have any additional contact information.
School will continue to try and contact the parent/carer and the emergency contact/s.
If contact cannot be made with the parent/carer or the emergency contact/s by 5 p.m., school will
contact the children’s social care service of Northampton County Council.
In an emergency – when the child has not been collected and multiple attempts to contact
parents/carer have failed - school will contact the police.

Further information on a child missing from education as stated within Keeping Children Safe in Education 2021:

All children, regardless of their circumstances, are entitled to a full-time education, which is suitable to their
age, ability, aptitude and any special educational needs they may have. Local authorities have a duty to
establish, as far as it is possible to do so, the identity of children of compulsory school age who are missing
education in their area. Effective information sharing between parents, schools, colleges and local authorities
is critical to ensuring that all children are safe and receiving suitable education.

A child going missing from education is a potential indicator of abuse or neglect and such children are at risk of
being victims of harm, exploitation or radicalisation. School and college staff should follow their procedures for
unauthorised absence and for dealing with children that go missing from education, particularly on repeat
occasions, to help identify the risk of abuse and neglect, including sexual exploitation, and to help prevent the
risks of going missing in future. Schools and colleges should put in place appropriate safeguarding policies,
procedures and responses for children who go missing from education, particularly on repeat occasions.

It is essential that all staff are alert to signs to look out for and the individual triggers to be aware of when
considering the risks of potential safeguarding concerns such as travelling to conflict zones, female genital
mutilation and forced marriage. Further information about children at risk of missing education can be found
in the Children Missing Education guidance.

Schools- The law requires all schools to have an admission register and, with the exception of schools where all
pupils are boarders, an attendance register. All pupils must be placed on both registers. Schools must place
pupils on the admission register at the beginning of the first day on which the school has agreed, or been
notified, that the pupil will attend the school. If a pupil fails to attend on the agreed or notified date, the school
should consider notifying the local authority at the earliest opportunity to prevent the child from going missing
from education. It is important that the admission register is accurate and kept up to date. Schools should
regularly encourage parents to inform them of any changes whenever they occur. This can assist the school
and local authority when making enquiries to locate children missing education. Schools should monitor
attendance and address it when it is poor or irregular.
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All schools must inform the local authority of any pupil who fails to attend school regularly or has been absent
without the school’s permission for a continuous period of 10 school days or more, at such intervals as are
agreed between the school and the local authority. Where a parent notifies a school that a pupil will live at
another address, all schools are required to record in the admission register:
• the full name of the parent with whom the pupil will live;
• the new address; and
• the date from when it is expected the pupil will live at this address.

Where a parent of a pupil notifies the school that the pupil is registered at another school or will be attending
a different school in future, schools must record in the admission register:
• the name of the new school; and
• the date on which the pupil first attended or is due to start attending that school.
Schools are required to notify the local authority within five days when a pupil’s name is added to the admission
register. Schools will need to provide the local authority with all the information held within the admission
register about the pupil. This duty does not apply to pupils who are registered at the start of the school’s
youngest year, unless the local authority requests for such information to be provided. Schools must also notify
the local authority when a pupil’s name is to be deleted from the admission register under any of the fifteen
grounds set out in the Education (Pupil Registration) (England) Regulations 2006 as amended, as soon as the
ground for deletion is met and no later than the time at which the pupil’s name is deleted from the register.
This duty does not apply where the pupil has completed the school’s final year, unless the local authority
requests for such information to be provided.

Schools must also notify the local authority when a pupil’s name is to be deleted from the admission register
under any of the fifteen grounds set out in the Education (Pupil Registration) (England) Regulations 2006 as
amended, 15 as soon as the ground for deletion is met and no later than the time at which the pupil’s name is
deleted from the register. This duty does not apply where the pupil has completed the school’s final year, unless
the local authority requests for such information to be provided. A pupil’s name can only be deleted from the
admission register under regulation 8(1), sub-paragraph (f)(iii) or (h)(iii) if the school and the local authority
have failed to establish the pupil’s whereabouts after jointly making reasonable enquiries. Advice on carrying
out reasonable enquiries can be found in the Children Missing Education guidance.

Where a school notifies a local authority that a pupil’s name is to be deleted from the admission register, the
school must provide16 the local authority with:





the full name of the pupil;
the full name and address of any parent with whom the pupil lives;
at least one telephone number of the parent with whom the pupil lives;
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the full name and address of the parent with whom the pupil is going to live, and the date the
pupil is expected to start living there, if applicable;
the name of pupil’s destination school and the pupil’s expected start date there, if applicable;
and
the ground in regulation 8 under which the pupil’s name is to be deleted from the admission
register.

Schools and local authorities should work together to agree on methods of making returns. When making
returns, the school should highlight to the local authority where they have been unable to obtain the necessary
information from the parent, for example in cases where the child’s destination school or address is unknown.

Schools should also consider whether it is appropriate to highlight any contextual information of a vulnerable
child who is missing education, such as any safeguarding concerns. It is essential that schools comply with these
duties, so that local authorities can, as part of their duty to identify children of compulsory school age who are
missing education, follow up with any child who might be at risk of not receiving an education and who might
be at risk of being harmed, exploited or radicalised. The department provides a secure internet system –
school2school – to allow schools to transfer pupil information to another school when the child moves.

All local authority-maintained schools are required, when a pupil ceases to be registered at their school and
becomes a registered pupil at another school in England or Wales, to send a Common Transfer File (CTF) to the
new school. Academies (including free schools) are also strongly encouraged to send CTFs when a pupil leaves
to attend another school.

Independent schools can be given access to school2school by the department. The school2school website also
contains a searchable area, commonly referred to as the ‘Lost Pupil Database’, where schools can upload CTFs
of pupils who have left but their destination or next school is unknown, or the child has moved abroad or
transferred to a non-maintained school. If a pupil arrives in a school and the previous school is unknown,
schools should contact their local authority who will be able to search the database.
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APPENDIX 9: Additional Information for Safer Recruitment Processes

The Local Governing Body must:









Ensuring the Head teacher/Head/Senior Officer, other staff responsible for recruitment and members of
the Governing Board (as appropriate) complete safer recruitment training.
Ensuring the upkeep of a Single Central Record of all staff and regular volunteers.
Ensuring written recruitment and selection policies and procedures are in place.
Adhering to statutory responsibilities to check staff who work with children.
Ensuring all governors have enhanced DBS checks.
Taking proportionate decisions on whether to ask for any checks beyond what is required.
Ensuring that volunteers are appropriately supervised.
Ensuring that at least one person on any appointment panel is safer recruitment trained.

The IFtL and all the schools within it must comply with the guidance set out in Part 3 of Keeping Children Safe
in Education. IFTL require the following:





Although not a statutory requirement, at least one member of every Appointments Panel will have
gained accreditation through Safer Recruitment training.
IFTL is committed to safer recruitment and safeguarding students; all staff will be recruited in
accordance with IFTL Trust’s Safer Recruitment Policy.
IFTL is committed to safeguarding the welfare of those accessing its services and thorough vetting
checks must be in place as detailed below.

Safe Working Practice
Each school must ensure they have developed a clear Code of Practice that staff understand and have
agreed to. The Code of Practice must include guidance to staff on the way they should behave when
working with children. (Guidance for Safer Working Practice for Adults who work with Children and
Young People in Education Settings, 2009 can be downloaded from the DFE archive site; whilst old, it
does give some useful guidance). Safer Working Practices 2009.
(Please note there is an IFTL Safer Recruitment Policy that outlines safe working in more detail).
DBS and Vetting Checks






The Disclosure and Barring Service (DBS), launched on 1st December 2012, merged the services
previously provided by the Criminal Records Bureau (CRB) and the Independent Safeguarding
Authority (ISA).
The safeguarding of children and young people is paramount, and the Trust is fully committed to
the rigorous implementation of the DBS requirements. It is a statutory requirement that all new
appointments to the Trust’s workforce must have an enhanced DBS disclosure under the School
Staff (England Amendment) Regulations 2006. This includes those recruited to the academies from
overseas, where additional checks will also be made.
There is also a requirement under the regulations for the Trust to keep a single central record
detailing a range of checks carried out on Trust employees, trustees and others who have regular
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contact with children and young people.
All employees of the Trust and all regular helpers must have an up-to-date DBS Enhanced
Disclosure prior to taking up their post or role. Enhanced Disclosures show spent and unspent
convictions and cautions. The police may also provide details of acquittals or other non-conviction
information held on police records, which are reasonably considered relevant to the job or role
being sought. A DBS Enhanced Disclosure will also indicate if an individual has been barred from
teaching.
In addition to obtaining the DBS certificate described, anyone who is appointed to
carry out teaching work will require an additional check to ensure they are not prohibited from
teaching. For those engaged in management roles an additional check is required to ensure they
are not prohibited under section 128 provisions.
When appointing new staff, academies must comply with statutory pre-appointment check
requirements.

Obtaining a Disclosure

 Employees
All Trust employees must have an up-to-date Enhanced Disclosure prior to taking up their post or role. This also
applies to any other individual, such as a consultant, who is a regular visitor to any Trust site and has
unsupervised access to children or young people.

 Volunteers
All volunteers with regular unsupervised access to the Trust sites must have an Enhanced Disclosure prior to
taking up their role. Volunteers helping with single events and infrequent visitors to the sites who do not have
unsupervised access to children will not be checked but must be in the presence of a member of staff and
escorted at all times.
Many other volunteers fall between these two extremes and the Head, in consultation with the Trust will make
a risk assessment and apply their professional judgment in deciding whether a disclosure is required. The DBS
definition of a volunteer is:
“A person engaged in an activity which involves spending time, unpaid (except for travel and other approved
out-of-pocket expenses), doing something which aims to benefit some third party other than or in addition to a
close relative.”

 Governors and Trustees
All Governors and Trustees are required to obtain an Enhanced Disclosure.

 Supply/Agency Staff and Outside Contractors
The Chief Executive must be satisfied that all supply/agency staff and regular contractors (e.g. cleaning staff
employed externally) who are supplied to work in any Trust site, have obtained an enhanced disclosure and
have satisfactory references. The Chief Executive will ask supply agencies to verify that the check has been
made and this verification must be in writing. The supply agency can be asked to confirm that the checks have
been undertaken at the point of confirming terms of the contract of supply.

 Teachers and Support Staff from Abroad
All of the same pre-employment checks will be made on Trust employees who live abroad as those for all other
employees. A disclosure for employees from other countries will not necessarily detail offences committed
whilst abroad. Therefore, the Trust will ask the member of staff to apply to their home police force or embassy
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for a certificate of good conduct, as well as from other countries where they have worked. The Trust is aware
that the level of information contained in these certificates varies between countries, from complete to only
partial extracts of a record. UK nationals returning to the UK having worked abroad will also be asked to obtain
a certificate of good conduct from the country or countries in which they have worked.
Agencies providing overseas trained teachers will be asked to give full details of the checks obtained. Where
an applicant is from a country where criminal record checks cannot be made for child protection purposes, the
Trust will take extra care in taking up references and carrying out other checks on a person’s background and
will refer to the Trust.

APPENDIX 10: Safeguarding Induction Sheet for new or supply staff and regular visitors or
volunteers

We all have a statutory duty to safeguard and promote the welfare of children, and at our academies
we take this responsibility seriously.

If you have any concerns about a child or young person in our academy, you must share this information
immediately with our Designated Safeguarding Lead or one of the alternate post holders.
Do not think that your worry is insignificant if it is about hygiene, appearance or behaviour – we would rather
you told us as we would rather know about something that appears small than miss a worrying situation.
If you think the matter is very serious and may be related to safeguarding, for example, physical, emotional,
sexual abuse or neglect, you must find one of the designated professionals detailed below and provide them with
a written record of your concern. A copy of the form to complete is attached to this and others can be obtained
from the Designated Safeguarding Lead (See Appendix 7). Please ensure you complete all sections as described.
If you are unable to locate them ask a member of the academy office staff to find them and to ask them to speak
with you immediately about a confidential and urgent matter.
Any allegation concerning a member of staff, a child’s foster carer or a volunteer should be reported
immediately to the Head. If an allegation is made about the Head, you should pass this information to the Chair
of the Local Governing Body and/or Chief Executive of the Trust. Alternatively, you can contact the Designated
Officer (See Appendix 7).
IFtL strive to safeguard and promote the welfare of all of our children.
(All staff will be given the IFtL Induction Signing Sheet in Appendix 2 and MKSCB based Induction Sheet)
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APPENDIX 11: Indicators of vulnerability

There is no such thing as a “typical extremist”: those who become involved in extremist actions come
from a range of backgrounds and experiences, and most individuals, even those who hold radical
views, do not become involved in violent extremist activity.
Pupils may become susceptible to radicalisation through a range of social, personal and
environmental factors - it is known that violent extremists exploit vulnerabilities in individuals to
drive a wedge between them and their families and communities. It is vital that staff are able to
recognise those vulnerabilities.
• Identity Crisis – the pupil is distanced from their cultural/religious heritage and experiences
discomfort about their place in society
• Personal Crisis – the pupil may be experiencing family tensions; a sense of isolation; and low
self-esteem; they may have dis-associated from their existing friendship group and become
involved with a new and different group of friends; they may be searching for answers to
questions about identity, faith and belonging
• Personal Circumstances – migration; local community tensions; and events affecting the
pupil’s country or region of origin may contribute to a sense of grievance that is triggered by
personal experience of racism or discrimination or aspects of Government policy
• Unmet Aspirations – the pupil may have perceptions of injustice; a feeling of failure; rejection
of civic life
• Experiences of Criminality – which may include involvement with criminal groups,
imprisonment, and poor resettlement/reintegration
• Special Educational Need – pupils may experience difficulties with social interaction, empathy
with others, understanding the consequences of their actions and awareness of the
motivations of others.
This list is not exhaustive, nor does it mean that all young people experiencing the above are at risk
of radicalisation for the purposes of violent extremism.
More critical risk factors could include:
• being in contact with extremist recruiters
• accessing violent extremist websites, especially those with a social networking element
• possessing or accessing violent extremist literature
• using extremist narratives and a global ideology to explain personal disadvantage
• justifying the use of violence to solve societal issues
• joining or seeking to join extremist organisations
• significant changes to appearance and/or behaviour
•

experiencing a high level of social isolation, resulting in issues of identity crisis and/or
personal crisis
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There is no such thing as a “typical extremist”: those who become involved in extremist actions come from a
range of backgrounds and experiences, and most individuals, even those who hold radical views, do not become
involved in violent extremist activity.
Pupils may become susceptible to radicalisation through a range of social, personal and environmental factors
- it is known that violent extremists exploit vulnerabilities in individuals to drive a wedge between them and
their families and communities. It is vital that staff are able to recognise those vulnerabilities.
•
•

•

•
•
•

Identity Crisis – the pupil is distanced from their cultural/religious heritage and experiences discomfort
about their place in society
Personal Crisis – the pupil may be experiencing family tensions; a sense of isolation; and low selfesteem; they may have dis-associated from their existing friendship group and become involved with
a new and different group of friends; they may be searching for answers to questions about identity,
faith and belonging
Personal Circumstances – migration; local community tensions; and events affecting the pupil’s country
or region of origin may contribute to a sense of grievance that is triggered by personal experience of
racism or discrimination or aspects of Government policy
Unmet Aspirations – the pupil may have perceptions of injustice; a feeling of failure; rejection of civic
life
Experiences of Criminality – which may include involvement with criminal groups, imprisonment, and
poor resettlement/reintegration
Special Educational Need – pupils may experience difficulties with social interaction, empathy with
others, understanding the consequences of their actions and awareness of the motivations of others.

This list is not exhaustive, nor does it mean that all young people experiencing the above are at risk of
radicalisation for the purposes of violent extremism.
More critical risk factors could include:
•
•
•
•
•
•
•

being in contact with extremist recruiters
accessing violent extremist websites, especially those with a social networking element
possessing or accessing violent extremist literature
using extremist narratives and a global ideology to explain personal disadvantage
justifying the use of violence to solve societal issues
joining or seeking to join extremist organisations
significant changes to appearance and/or behaviour

•

experiencing a high level of social isolation, resulting in issues of identity crisis and/or personal crisis
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Keeping Children Safe in Education (DfE, 2021) defines the role in the following terms.
“Governing bodies and proprietors should appoint an appropriate senior member
of staff, from the school or college leadership team, to the role of designated
safeguarding lead. The designated safeguarding lead should take lead responsibility for
safeguarding and child protection. This should be explicit in the role-holder’s job description”
The Trust has developed, and all academies have received a Designated Safeguarding Lead (DSL) job
description. The broad areas of responsibility of the DSL are:
Managing referrals
 Refer all cases of suspected abuse to the local authority Children’s Social Care and:
 The Designated Officer (DO) for safeguarding concerns (all cases which concern a
member of staff)
 Disclosure and Barring Service (DBS) (cases where a person is dismissed or left due to
risk/harm to a child); and/or
 Police (cases where a crime may have been committed).
 Liaise with the headteacher or Head to inform him or her of issues especially ongoing
enquiries under section 47 of the Children Act 1989 and Police investigations
 Act as a source of support, advice and expertise to staff on matters of safety and safeguarding
and when deciding whether to make a referral by liaising with relevant agencies.
Training
 The Designated Safeguarding Lead (DSL) should receive appropriate training carried out every
two years in order to:
 Understand the assessment process for providing early help and intervention, for
example through locally agreed common and shared assessment processes such as early
help assessments
 Have a working knowledge of how local authorities conduct a child protection case
conference and a child protection review conference and be able to attend and contribute
to these effectively when required to do so
 Ensure each member of staff has access to and understands the school’s/academy’s or
college’s Safeguarding Policy and procedures, especially new and part time staff
 Be alert to the specific needs of children in need4, those with special educational needs
and young carers
 Be able to keep detailed, accurate, secure written records of concerns and referrals
 Obtain access to resources and attend any relevant or refresher training courses
 Encourage a culture of listening to children and taking account of their wishes and
feelings, among all staff, in any measures the school/academy or college may put in place
to protect them
Raising Awareness
 The Designated Safeguarding Lead (DSL) should ensure the school/academy or college’s
policies are known and used appropriately:
 Ensure the school/academy or college’s Safeguarding Policy is reviewed annually and the
procedures are updated and reviewed regularly, and work with governing bodies or
proprietors regarding this

4 Section 17(10) Children Act 1989: those unlikely to achieve a reasonable standard of health and development without local authority
services, those whose health and development is likely to be significantly impaired without the provision of such services, or disabled
children.
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Ensure the Safeguarding Policy is available publicly and parents are aware of the fact that
referrals about suspected abuse or neglect may be made and the role of the
school/academy or college in this
Link with the Local Safeguarding Children Board (LSCB) to make sure staff are aware of
training opportunities and the latest local policies on safeguarding
Where children leave a school/academy or college, ensure their safeguarding file is
copied for any new school/academy or college as soon as possible but transferred
separately from the main pupil file
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APPENDIX 13: IFtL Designated Safeguarding Lead (DSL) Job Description Guidance

The role of the DSL
A practitioner must be designated to take lead responsibility for safeguarding children. Before identifying
your lead, it is important for the person with overall responsibility for the academy to ensure this person
understands the responsibilities of this role and to consider whether this person is confident and competent
to act upon any concerns appropriately. The designated safeguarding lead (DSL) is responsible for liaison with
local statutory children services agencies and with the Local Authority Safeguarding Children Board. They
must provide support, advice and guidance to any other staff on an ongoing basis, and on any specific
safeguarding issue as required. The lead practitioner must attend a child protection training course that
enables them to identify, understand and respond appropriately to signs of possible abuse and neglect. We
would recommend that a deputy DSL is also identified and trained to cover in case the lead DSL is called away
from the school or is off sick.
Points to consider:






Do you have a lead and deputy DSL?
It is considered best practice for the Head not to be the DSL, if an allegation against the
Head occurs it can be difficult to investigate if they are the DSL.
Have DSLs completed the recommended safeguarding training for this role? Do they refresh
their training every two years?
Do all staff and parents know who the named DSLs are for your academy and what their role and
responsibilities are?

Job description for DSL
Job Title: Designated Safeguarding Lead
Responsible to: Headteacher

1. Main function of the job
Acting as the main point of contact within the setting for safeguarding and child protection.

The Designated Safeguarding Lead is responsible for safeguarding and child protection. The key role of the
Designated Safeguarding Lead is to:
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manage referrals from school staff or any others from outside the school;
work with external agencies and professionals on matter of safety and safeguarding;
undertake training;
raise awareness of safeguarding and child protection amongst the staff and parents; and
ensure that child protection information is transferred to the pupil’s new school
be aware of pupils who have a social worker
help promote educational outcomes by sharing the information about the welfare,
safeguarding and child protection issues with teachers and school and college leadership
staff.

2. Skills required









The ability to foster good relationships with parents/carers, children and adults
working/volunteering with children within the setting.
An interest in the well-being of children and in safeguarding and child protection matters.
A willingness to challenge opinion, where necessary, and to drive the child protection
agenda.
Strong listening skills and the ability to deal with sensitive situations with integrity.
The confidence and good judgment to manage situations. relating to the
poor conduct/behaviour of others towards a child.
Sound understanding of the safeguarding agenda.

3. Main Tasks
Safeguarding Children:
- Implementing, promoting and reviewing the Safeguarding and Child Protection
Policies and Procedures within the academy ensuring that all statutory requirements
are met and adhered to.
- Acting as the main point of contact within the academy, receiving and acting upon
any reported concerns. This includes ensuring that the completed paperwork is
accurate, correct, fully completed and reviewed as necessary and stored in a secure
and safe place and meets the statutory requirements.
- Ensuring all staff are familiar with and adhere to the Safeguarding and Child Protection
Policy that is in place and know the procedures to follow and who to go to should
the need arise. This should be included as part of the staff induction programme.
- Providing support, advice and guidance to any other staff on an ongoing basis or
on any specific safeguarding issue as required.
- Implementing, maintaining and updating the policy and procedures on an annual
basis or as required in a timely manner.
- Ensuring that all relevant contact names and numbers are known to staff and
displayed in an accessible place at all times in order that all staff and visitors are aware
of their responsibilities for safeguarding and to whom they should report any concerns.
- Keeping abreast of developments and understanding the latest information on data
protection, confidentiality and other legal issues that impact on the protection of
children, including attending appropriate regular training and ensuring all staff have
appropriate and up to date training.
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-

-

-

-

Ensuring all relevant information around Safeguarding and Child Protection is
communicated to the staff team through staff meetings.
Providing guidance on relevant matters to all staff members as appropriate and
promoting best safeguarding practice at all times.
Advocating the importance of Safeguarding and Child Protection to parents so that
they know we have their child’s best interests at the heart of our practice.
Monitoring child attendance, including non- attendance, accidents logs, preexisting injury reports, concern forms and incident forms to exclude any possible child
protection issues. Ensure any relevant information is recorded and acted upon
accordingly.
Representing key link to statutory agencies (Social Care or Police) during and
following any formal investigations that may have to take place. This includes
maintaining confidential records of reported cases, action taken, liaising with the
statutory agencies and ensuring they have access to all necessary information.
Liaising with local children’s services and the LSSCB as necessary.
Advocating the importance of Safeguarding and Child Protection to parents, staff,
volunteers and students.
Ensuring that when on leave or absent from work for any significant period, that
the role of DSL is suitably covered by the Deputy DSL or another suitably trained
member of staff.
Ensuring that the Prevent agenda is implemented and adhered to.
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Appendix 14: Logging a Concern Form

Logging a Concern About A
Child’s safety and Welfare
Woodnewton a Learning Community
Name of child:

DOB:

Today’s date:

Time:

Your name (print)

Your signature:

Your role:

Date of concern/incident:

Time of concern/incident:

Describe the incident as factually as possible. Include who was involved, where it
happened, exactly what happened etc. remember to describe clearly any behavioural or
physical signs you observed.

(Check to make sure your report is clear now- and will also be clear to a stranger reading it next year)
Action taken: ………………………………………………………………………………………………………
Received by:…………………………………………………………Designated Person for Child Protection
Date:…………………………………………Time:………………………………………………
Proposed action by designated person:
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………
(Please continue overleaf if needed)
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Out of Hours Support
Dear Parents and Carers,
To support parents during this time, we have put together a list of services that you and your family may
require. We know that for many of our families, school is a place to seek support in many of these
areas.This includes services which can offer advice around mental health, financial concerns and housing
issues.
Police: 101 or Emergency 999
NHS Direct: 111
Child Line: 0800 1111 (free)
Children’s Services: Please call 01908 253169 or 253170. You can also email children@miltonkeynes.gov.uk
Mental Health
Samaritans: 116 123 (free) https://www.samaritans.org/
Parents Helpline: 0808 802 between 9:30am-4pm
Young Minds Crisis Messenger: text YM to 85258 for free 24/7 support
The Young Minds website is here: https://youngminds.org.uk/
Anna Freud: Coronavirus, mental health, wellbeing
Domestic Abuse
Women’s Aid: 0808 800 0028 https://bswaid.org/ text service: 08001 08088000028

Men’s Advice Line: 0808 801 0327 www.mensadviceline.org.uk

Benefits

Jobcentre Plus: 0800 055 6688
Debt advice
Money Advice Service 0800 138 7777 https://www.moneyadviceservice.org.uk/en
Citizens Advice Bureau https://www.citizensadvice.org.uk/
Food Bank
Corby Foodbank 75

Bereavement
Edward’s Trust 0121 454 1705 https://edwardstrust.org.uk/

On-Line Safety

There are resources on the school website:
https://eleanor.secure-primarysite.net/internet-safety/
You might like to sign up to this alert as it is updating weekly https://www.esafety-adviser.com/latestnewsletter/

76

77

78

